AOMUNHNCTPALINA
CY3YHCKOIO PAVNIOHA

NMOCTAHOBJIEHNE

p.n. CysyH
Hosocubupckasa Obnactb

Ot 1/ 0b siDclS No W

O BHECEHMM W3MEHEHMIA B  aAMWUHUCTPATUBHbIN
pernameHT npeaocTaB/eHUA MYHUUUNANbHON YyCnyru
No nNOAroTOBKE  CBEAEHWI,  cofepXawuxca B
NHHOPMaLMOHHOM cucTteme obecreyeHuns
rpafloCTPOUTENBbHON  AEATENbHOCTU, YTBEPXKAEHHbIN
nocTaHoBNeHNEM agMUHUCTPaumn Cy3yHCKOro paioHa
oT 01.11.2024 Ne 589

B uensx obecneyeHns AOCTYMNHOCTM M MNOBbIWEHWS KayecTBa MpeACcTaB/eHUA
MYHULMNANLHON YyCyru no NoAroToBke no NOAroTOBKe CBEAEHWIA, CofepyKalmxcs B
NH(OPMaLNOHHON cuctemMe obecneyeHUs rpagoCcTPOUTENbHON [eATeNbHOCTU, B
COOTBETCTBUMN C PefepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210 - d3 «O6 opraHm3aumnm
npefoCcTaBNeHNs roCcyapCTBEHHbIX U MYHULUNANbHbBIX YCNYT»,

agMumHucTpauns Cy3yHCKOro parioHa NocTaHOBASET:

1 BHeCcTn B afiMUHUCTPATUBHbLIN pernameHT MNpefoCTaBNeHNs MYHULUNANLHON
ycnyru no MOATrOTOBKE CBEAEHUW, COAEepXalUXcAd B MH(OPMALUOHHON cUcTeme
obecrneyeHns rpajoCTPOUTE/IbHON [AeATEeNbHOCTU, YTBEPXAEHHbLIA MOCTAaHOBNEHUEM
agMumHucTpauum CysyHckoro paioHa oT 01.11.2024 Ne 589 «O6 yTBepXAeHWU
aAMUHUCTPATMBHOIO perfiameHTa nMpefoCcTaB/eHNs MYHULMUNANbHOW YyCiyru no
NOArOTOBKE CBEAEHUI, cofepXawmxcsa B UH(POPMALMOHHON cucTteme obecrneveHUs

rpafoCTPOUTENIbHON  AeATeNbHOCTU» (ganee -  aAMWHUCTPATUBHbLIA PErnaMeHT)
cnepyrowme n3MeHeHNSA:
1.1. pasgen 1 agMWHMUCTPATMBHOIO pernaMeHTa W3N0XUTb B CHeAyHLLEN

pefakLuu:



«l. O6LMe NONOXKEHNS

1.1. AODMUHUCTPATUBHbIA pernameHT npefocTaBleHUs MYHULUNANbHOW YCNYTU
Mo nNpeAoCTaB/IeHUIO CBELEHWW, CcofepXaluxca B WHPOPMALUOHHOW CcUCTeMe
obecneyeHns rpagoCTPOUTENbHOW AeATeNlbHOCTM  (ganee -  agMUHUCTPATMBHbIN
pernameHT), paspaboTaH Ha OCHOBaHWUW [PagoOCTPOUTENLHOrO Kogekca POCCUICKON
depnepaymn, B COOTBETCTBUN C PegepanbHbIM 3akoHaM 0T 27.07.2010 Ne 210-d3 «O6
opraHusauuu npefocTaBNeHNs rocyAapCTBEHHbIX U MYHULUNANbHBIX YCYI».

1.2. AAMUHUCTPATMBHbLIA pernameHT YycTaHaBAMBaeT MOPAAOK W CTaHAapT
NpeaocTaBfeHNss  MYHUUMNANBHOW  yCnyru Mo NpefocTaB/eHU  CBeAeHUR,
cofepxawmxca B WHPOPMALMOHHOW CcUCTeMe o06ecrneyeHus rpafoCTPOUTENIbHON
[esATenbHOCTN (fanee - MyHUUMNanbHas ycnyra), B TOM Ync/e B 3/IEKTPOHHOW hopme
C MCNonb3oBaHMEM (efepanbHOW TrOCYyAapCTBEHHON' WH(OPMALMOHHON CUCTEMBbI
«EAMHBIA nopTan rocygapCTBEHHbLIX U MyHUUMNANbHbLIX YCnyr (PyHKUnin)» (ganee -
EMCY) wn  uWHPpOpMaUNOHHO-TENEKOMMYHUKALMOHHON  ceTn  «/HTepHeT» ¢
cobnofleHMeM HOpPM  3aKoHogatenbctBa Poccuiickoin ®egepauumn 0 3awure
MepcoHasibHbIX AaHHbIX, a TakXe CoCTaB, MoenefoKn,Te/ibHOCTb M CPOKU BbIMO/THEHUSA
aAMUHUCTPATUBHbIX MNpouesyp, TpeboBaHUsA K NMOPAAKY WX BbINOMHEHUA, NMOPAAOK U
(hOpMbl KOHTPONA Hafj WUCMOIHEHWMEM aAMWHUCTPATUBHOIO pernaMeHTa, 40CYAe6HbIN
(BHecyfebHbIN) nopsafok 06XanoBaHusA pelleHUin n deicteuii (6e34eCTBUA) OpraHa,
NPefoCTaBNAOWEero MYHUUUNANbHY YCAyry, a TakXe [O/HKHOCTHbIX nL,
MYHUUUNANbHBIX CAyXalnx.

1.3. MyHuunnanobHasa ycnyra npefocrasnfeTcs, U3NYECKUM N HPUANYECKUM
nuuam, 3aMHTEepPecOBaHHbIM B MOAY4YeHWUWU CBefeHUin (Konui [OKyMeHTOB) (Zanee-
CBeAeHus),  cofepxawmxcd B WH(POPMALUMOHHON  cucTemMe  obecneyeHus
rpagoCcTPOUTENIbHOWN AeATeNbHOCTY (fanee - 3asaBUTENb).

1.4. WHTepecbl 3asaBuTeNlell MOryT npeacTaBnsATb nuua, obnagarowme
COOTBETCTBYHOLWMMU NONHOMOUNAMM (fanee - NpeLcTaBUTEND).

1.5. MyHuuunanbHaa ycnyra npefocTaBnfeTca 3asaBMTENIl0 B COOTBETCTBUU C
BapUaHTOM MpefOoCTaB/IEHUA MYHULMUNANbHON YCNyT L.

Mpu3Haky 3asaBUTeNei, a TakKe KOMOMHaLMM 3Ha4YeHUA NPU3HAKOB, Kaxaas u3
KOTOPbIX COOTBETCTBYET OAHOMY BapuaHTy NnpefoCTaBleHNs YCNyri:

BapumaHT 1 - 3asaBuTeNb o6paTuica 3a Bbljavyeil CBeAEHWI, [OKYMEHTOB,
martepuanos, cogepxxawuxca s F'MCOr 4;

BapumaHT 2 - 3afBuUTeNlb 06paTucs 3a Bbifauvel aybnukarta pesynbrara Bblhauu
CBefleHN, IOKYMeHTOB, MaTepuanos, cogepxawmxcsa: s FTMCOr 4;

BapuaHT 3 - 3adBuTeNb 06paTuICca 3a UcnpabfieHWEM OMYLLEHHbIX OMeYaTok U
OWnboK B pesynbTaTe BblAAYM Bbljadveld CBefeHUN, [OKYMEHTOB, MaTepuanos,
cofepxatmxca s rMCorm.

Mpu3Hakm 3aaBuUTeENA onpeaensarTcs nyTem npoguanpoBaHmns,
OCYLLLeCTB/ISIEMOT0 B COOTBETCTBUM C HACTOALLMM aAMUHUCTPATUBHbLIM PEraMEHTOM..

1.6. NHpopmaumns no Bonpocam npeaocTaBfieHUs MYHUUUNANbHOW YCNYru,
CBefleHWI 0 X04e NpefoCTaBNeHNS MyHULMMNANbHON yCNyrn npefocTaBnseTcs:

- cneumannctamm ynpasfieHUA apXUTEKTYPbl U CTPOUTENLCTBA afAMUHUCTPaLUN
Cy3yHeKoro paioHa (fanee - YnpasneHWe) Mpu HenocpeiCcTBEHHOM 06paLleHum



3adBUTENdA B YpaBneHue no agpecy: 633623, HoBocnbupckasa obnactb, p.n. CysyH, yi.
JleHunHa, 58, kab6. No 2 niM nocpeAcTBOM TeNe(OHHOM CBA3M MO HOMepPY TefedoHa: 8
(383)46 227-43, a TakXe NyTem pasMeLLleHNs Ha OPMUMaNTbHOM cailTe agMUHUCTPAaL NN
Cy3yHCKOro paioHa B WUH(OPMaLMOHHO-TENEKOMMYHUKALNOHHON ceTn «VHTepHeT»
https://suzun.nso.ru/;

- MOCPeACTBOM OTBETOB Ha MUCbMEHHbIE 06paLleHNs;

- COTpyaHUKOM oTaena MOL;

- B 3/IEKTPOHHOW (hopMe, NMOCPeACTBOM NMYHOro KabuHeta Ha EgnHoOm nopTtane
rocyapCTBEHHbIX U MyHUUMNaNbHbIX ycnyr (pyHKuuin) (nanee - EMNry.)

CBefeHNss 0 MecTe Hax0X[eHWsd, HoOMepax CMpaBOYHbIX TeneOHOB, agpecax
3NEeKTPOHHOMW NOYTbl  aAMUHUCTpaumm Cy3yHCKOro pailoHa pasMeLllaroTcs  Ha
NHOPMALMOHHOM  CTeHAEe, PacrnofioKeHHOM B MOMELWEeHUNn  agMUHUCTpaLmn
Cy3yHCKOro pailoHa, ouumnanbHOM cainTe agMuHucTpaumm Cy3yHCKOro panoHa, Ha
EMNTCY n s MOL.»;

1.2. pasgen 2 agMWHUCTPATMBHOIO pernamMeHTa W3M0XKWUTL B CledytoLLen

pefakunm:
«Il. CTaHaapT npeaocTaBfeHNss MyHULUNANbHOW YCNyTu

2.1. HaumeHOoBaHWe MYyHULUNANLHON YCNYrn: npeaocTaBfeHe CBefeHUi,
cofepXxawmxcs B MH(POPMaUMOHHOW cucTeMe o06ecrneyeHUsa TpagoCcTPOUTENbHOM
[eATeNbHOCTMW.

2.2. MyHuumnanoHaa ycnyra npefgocraBnsercsa agMmuHuctpaymein CysyHCKOro
palioHa.

2.3. PesynbTtaTom npefocTaBNeHUs MyHULMNANbHON YCNYTK SBNAETCS:

a) NOAroTOoBKA CBeAEHWW, CcoAepXawmnxcs B WHPOPMaLMOHHOW CuUCTeMe
obecneyeHns rpafoCTpPOUTENbHON AeATEeIbHOCTH;

0) peweHne 06 OTKase B Mpueme [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7
HacTOoALLero aAMMUHUCTPATMBHOIO pernameHTa.

2.4. CsefleHus, cofepxawmecs B MWH(POPMaLNMOHHOMW CUCTEMe, BbIAAKTCA
AHanpaBnATCA) 3a89BUTENO B CPOK, He NpeBblllarowmini 14 gHeil ¢ MOMeHTa npuema
3a8BKM Ha OKasaHuMe MYHUUMNanbHOW YyCcnyru W nNpeacTaBneHuUs  [LOKYMEHTa,
NOATBEPXAAOLWEro BHECEHNE MaThl 3a NPefocTaBieHNe CBELAEHWUA.

MpefocTaBneHne MYHULMNANbHOW YCAYrM nNpuoCTaHaBAMBaeTCs B C/ydvae
NpefoCTaBfeHNs YCyru 3a naaty co AHSA Bblfayn CreunanmucTom, OTBETCTBEHHbLIM 3a
npegocTaBfieHNe CBEAEHWI, 3asaBUTENO YBEAOM/IEHUS O HanMyum 3anpawinmBaembiX
cBefeHui, cogepxawmxca B MCOl [, ¢ ykazaHMeM B HEM Ha/iM4yusa 3anpallinBaeMblX
ceegeHnii B UCOI [, obuiero pasmepa niatbl Ha OCHOBaHMM paccYMTaHHOro obbvema
CBEEHNA [0 AHA NONyYeHWs CreunanncTtom, OTBETCTBEHHbIM 3a MpeaocTaB/ieHUne
CBefEeHU, HopMaLMN O BHECEHUN NNaTbl B CPOK A0 ceMu paboumx gHe.

Cpok Bblgayn (HanpaBfieHUs) AOKYMEHTOB, SBAAKOWMUXCA  pe3y/ibTaToMm
NpefoCTaBfeHNss MYHULUNANLHOW YCNyru, cocTtaBnser 7 paboymx [HEW CO [HA
MPUHATUA peLleHuns.

2.5. MpepgocTaBneHne MyHULUNAILHOW YCNYTX OCYLLECTBAETCA B COOTBETCTBUN


https://suzun.nso.ru/

- [pagocTpouTenbHbIM  Kogekcom Poccuiickon depepaummn  («Poccuiickas
raseta», 2004, Ne 290);

- QepgepanbHbiM 3akKoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3auum
NpefoCTaBeHNs roCyAapCTBEHHbIX U MYHULMMANbHbIX YCnyr» («Poccuiickan raseta,
2010 Ne 168, «CobpaHue 3akoHogaTenscTea P®», 2010, Ne 31);

- ®epepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-®3 «O nepCcoHabHbIX AaHHbIX»
(«CobpaHue 3akoHoaaTenbcTBa Poccuniickon degepaumm», 2006, Ne 31);

- noctaHoBneHnem lpaBuTtenscTBa Poccuinickon depepaunm ot 25.06.2012 No
634 «O BMAax 3NeKTPOHHOW NOAMUCK, WUCMOMb30BaHME KOTOPbIX [AOMyCKaeTca npu
obpawieHMn 3a  NOJSIyYEHUEM TOCY[APCTBEHHbIX W MYHULUNANbHbLIX  YCIyr»
(«Poccuiickas raseta», 2012, Ne 148);

- noctaHoBneHnem lpaButenbcTBa Poccuiickon ®egepaumnm ot 07.07.2011 Ne
553 «O nopsagke oopmaeHUs U NpeacTaBfieHUs 3adBNEHUA U UHbIX LOKYMEHTOB,
HeobX0AUMBIX 415 NPeA0CTaBIeHNA roCyAapCTBEHHbBIX U (MIM) MYHUUUNANbHbLIX YCAYT,
B (bopMe 3/IeKTPOHHbIX AO0KYMeHTOB» («CobpaHue 3aKoHOAaTeNnbCTBa Poccuiickon
depepaunn», 2011, Ne 29);

- noctaHoBneHnem [lpasutenbcTBa Poccuinickon depepaunm ot 08.09.2010 Ne
697 «O eguMHOMW CcUCTEME MEeXBeLOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMOLENCTBUA»
(«CobpaHue 3akoHodaTenbcTBa Poccuinickon degepaunmn», 2010, Ne 38);

- peweHnem CoBeTa genyTtatoB Cy3yHCKOro panoHa ot 27.12.2011 Ne 105 (11
ceccum) «O nepeyHe ycnyr, KOTopble ABNATCA HEOOXOAUMbIMU N 06A3aTeNIbHbIMMN A1
NMpefoCTaBfeHNA MYHUUMNANbHbIX YCNyr B agMmuHuctpayum Cy3yHCKOro painoHa u

NnpeaoCTaBNsAOTCS opraHusauuMsMmn,  ydacTBYIOLW UMY B npeaoCTaB/IeHNU
MYHULMNANbHbIX YCNYT».
2.6. Mo BbIGOPY 3asBUTENS 3asiB/IEHNE O NOArOTOBKE CBEAEHWI, COAEPXKaLLMXCS B

NH(OPMaLNOHHON cucTeme obecneyeHUs TrpajoCTPOUTENIbHON [AeATeNbHOCTU U
JOKYMEHTbI,  HeobxoAumble  ANA  MNPefOCTaBNeHUA  MYHULMMANbHON  YyCNyru
NpeACTaBNATCA O4HUM U3 CNeayoLWmnX cnocobos:

- INYHO B AgMUHUCTpauuno nnm B F'AY «M® Ly,

- B 3/IeKTPOHHOIN (hopme nyTem HanpaBieHMs 3anpoca Ha aApec 31eKTPOHHOWA
noyTbl ALMWHUCTPALMK, C NOMOLLLI OUuManbHOro canta ALMUHUCTPaAUUN UK
nocpeAcTBam MYHOro KabuHeta EMIY.

- C MUCNO/Ib30BaHWEM eAMHOro nopTana rocyAapCTBEHHbLIX U MYHULMNANbHbLIX
YCNYTr UNN pernoHanbHbIX NOPTaNOB rocyaapCTBEHHbIX U MYHULUNANLHBIX YCNYT,;

2.6.1. MepeyeHb HeobOXoAMMBLIX W 06A3aTeNbHbIX AN  NpeAocTaBneHuUs
MYHULMMNANbHON  YCNyrn  LOKYMEHTOB,  MPeAoCTaBisieMblX  CaMOCTOATE/IbHO
3a9BUTENEM:

1) MUCbMEHHbIM 3arMpoc O MpefoCTaB/ieHUM CBELAEHWUI, cofepXawmxca B
NH(OPMaUMOHHON  cucTeme  obecneyeHuUs  rpajoCTPOUTENIbHON  [eATeNlbHOCTU
ohopmifeTcs No popme CornacHo npunoxxeHnto Ne 1 HacToAwero agMMHUCTPATUBHOIO
pernamMmeHTa.

B 3anpoce yKa3bliBaeTca:

- ANnA msndecknx nuy, - pamunng, UMs, 0T4eCcTBOo (NPU HaNYNK) 3a9BUTENA NN
ero npeacTaBuUTeNs, agpec, KOHTaKTHbIN TeneoH, pa3gen NHPOPMaLMOHHON CUCTEMBI
obecneyeHns TrpagoCTPOUTENbHON [AeATEeNbHOCTU, W3 KOTOPOro 3anpawimBaroTcs



cBefleHUs (KONuu OKYMEHTOB), HaMMEHOBaHMe 06beKTa U ero MecTopacnosioXXeHue, Ha
KOTOpbIA MofaeTcst 3anpoc, a TakXke ¢opma NpefocTaBNeHUS CBEAEHWUI W MepeyeHb
npunaraeMbiX JOKYMEHTOB;

- QNS IOpUAMYEeCKUX vl - MOMHOE W COKpalleHHOe HauMMeHOBaHue
3aMHTepecoBaHHOro n1ua, opraHn3alMoHHO-NpaBoBas (hopMa, HpUanYeCcKuin agpec u
MECTO ero pakTMYecKoro HaxoXfAeHus, KOHTaKTHble PeKBU3UTbI, pa3hen, U3 KoToporo
3anpawmnsaroTca cBefeHuUs (KONuM [OKYMEHTOB), HauMeHoBaHWe O06beKTa W ero
MecTOpPacnoioXKeHNe, Ha KOTOpPbIA nodaeTcst 3anpoc, a Takxe hopMa npeaocTaBneHus
BBEEHNI 1 NepeyeHb npunaraemMblX JOKYMEHTOB.

2) KOMuto [OKYMeHTa, YAOCTOBEPAIOLLEr0 NIMYHOCTL 3asBUTens (3asBuUTenei),
ABNAOLLErocs PUINYECKUM NTINLIOM;

3) KOnui OOKYMeHTa, yAoCcToBepsAtowero npasa (MNONHOMOYNS) NpeacTaBuTeNs
3a9BUTENS, ECNN C 3asBNeHMeM obpallaeTcs NnpeAcTaBUTeNb 3adaBUTeN (3asBUTeNei);

4) LOKYMEHT, NOATBepXAaroLWmin NpaBo Ha NonyvyeHne CBeAEHWUIN, [LOKYMEHTOB,
MaTepuasnioB, OTHECEHHbIX K KaTEropum orpaHM4YeHHOro 4ocTyna, ecnn 3anpawmnBaemMble
CBefleHUd, JOKYMeHTbl, MaTepuasbl OTHECEHbI K KaTeropuu orpaHM4YeHHOro 4ocTyna.

2.6.2. [lOKymMeHTbl, NpefocTaBfiseMble 3afBUTENIEM, [AO/KHbI COOTBETCTBOBATH
cnegyrouum TpeboBaHUAM:

- TEKCTbl JOKYMEHTOB HanucaHbl pa3déopumBo;

- (hammnma, MmMA K 0T4YecTBO (NpW Hannuum) 3asaBUTENd, ero agpec MecTa
XUTeNbCTBa, TeneoH (ecnm ecTb) HanucaHbl NOMHOCTLIO;

- B [OKYMeHTax HeT MOAYMCTOK, NPUMNCOK, 3aYEPKHYTbIX CNOB W MHbIX
HEOroBOPEHHbLIX UCMNPaBNEHWUN;

- LOKYMEHTbl He UCMOJ/IHEHbI KapaHAaLloM;

- JOKYMEHTbI HE UMEIOT CepbEe3HbIX MOBPEXAEHWNIN, HANMYMEe KOTOPbIX AONYCKaeT
MHOIr03Ha4YHOCTb MCTONIKOBAHWUSA COZEPXKaHUS.

2.6.3. [JOKyMeHTbl W MWH(poOpMaumMo 3anpawivBaemyto, B TOM 4ucre, B
3N1eKTPOHHOI (hopme MO KaHanam MeXXBeJOMCTBEHHOr0 B3aMMO/ENCTBUSA, HO KOTOpPbIE
3asBUTENb BMpaBe CaMOCTOATENbHO NPeACcTaBUTD.

- BbINWCKa M3 EAMHOrO rocyapCTBEHHOr0 peecTpa HeABMXMMOCTN 06 00beKTe
HeaBmwXumocT (06 uMcnpawnBaeMoM 3eMe/IbHOM Yy4yacTKe) - B YnNpaBneHuu
depnepanbHOM CNyXObl rocyfapCTBEHHOW perucrpauun, Kagactpa M KapTtorpaguu no
Hosocnbupckoi obnactu;

- JOKYMEHT, noATBepXJawoWKnii  BHeceHMe nnaTbl 3a NpeaocTaBieHUe
MYHULUMNANbHOW YCAYTn.

2.7. OcHOBaHUS A9 0TKa3a B NpuemMe 4OKYMEHTOB:

a) HernosHoe 3anosiHeHne nosiein B popme 3adBNEHUA MO NOArOTOBKE CBEAEHWUNA,
cogepXawmxca B MHPOPMAUMOHHON cucteme o0b6ecrnevyeHUs rpagocTPOUTeNbHON
LEeATeNbHOCTW, B TOM YMCNEe B UHTEPAKTUBHOW (hopme 3asaBneHns Ha EgnHom noptane,
pernoHanbHOM noprasne;

6) HenpeAacTaB/ieHWe [OKYMEHTOB, MNPefYyCMOTPEeHHbIX MNYHKTOM 2.6.1
HacTOALWEro agMMUHUCTPATUBHOIO PErNaMeHTa;

B) MpeACTaB/€HHble [AOKYMEHTbl YTpaTuanM Ccuny Ha [eHb o6pauweHus 3a
nonyyeHnem  ycnyru  (OOKYMEHT,  YyAOCTOBEPSOWMWUA  NIMYHOCTb,  [JOKYMEHT,



YAOCTOBEPAIOLWLMIA NOMHOMOUMNSA MpPeAcTaBUTeNs 3adBUTeNsA, B Cny4vae obpalleHusa 3a
Mony4yeHNeM yCnyru ykKasaHHbIM IULOM);

r) NnpeAcTaBieHHble JOKYMEHTbI COAep>KaT MOAYUCTKN U UCNPAB/IEHUSA TEKCTA,;

[) NpeAcTaBeHHble B 3/IEKTPOHHON (DOpMe JOKYMEHTbI COAepKaT NOBPeXAeHUs,
Ha/MyMe KOTOPbIX HEe MO03BOJMIAET B MOJIHOM O6bEMe MONYy4YUTb WHMOPMaUn Wt
CBefleHMs, coaepxalymecs B JOKYMeHTax;

€) 3asBfieHMe Mo NOArOTOBKE CBEAEHMW, cofepXawmxcs B MHPOPMALUOHHOW
cucteme obecneyveHmns rpafoCTpoOMTENIbHON LEATENbHOCTU N JOKYMEHTbI, YKa3aHHbIe B
NyHKTe 2.6.1 HacToAWero agMMHUCTPATUBHOIO pernamMeHTa, MpeAcTaB/ieHbl B
3NEeKTPOHHOIN hopme C HapyLLeHNneM TpeboBaHNA;

X) BbISIBNIEHO HeCOO/0AeHNe YCTAHOB/IEHHbIX cTaTbeil 11 defepanbHOro 3akoHa
oT 06.04.2011 No 63-®3 «O6 3NeKTPOHHOW NOAMUCKM» YCNOBUN NPU3HAHUA
KBaIMPUUMPOBAHHOW 3NEKTPOHHON noanucu  AeWCTBUTENbHOW B AOKYMEHTaXx,
NnpeAcTaBNEHHbIX B 3/IEKTPOHHOW (hopme.

2.7.1. OTKasz B npuveme AOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.7 HacTOALLEro
aAMWHUCTPATUBHOrO pernaMeHTa, He MpPenaTcTBYeT [MOBTOPHOMY 06palleHunto
3aABUTeNA B YMOSTHOMOYEHHbI OpraH.

2.8. ApamuHuctpayms  Cy3yHCKOro pailoHa 6ecniiaTHO  OCYLLeCTBASeT
npefocTaBnieHne CBeeHNI, JOKYMEHTOB U MaTepunanos, cogepxawmnxcs 8 MCOI A, o6
00beKTax KanuTasbHOro CTPOUTENbCTBA B OpraHusauuto (opraH) no y4yeTy 06bHEKTOB
HeBMXXMMOro MMyLLECTBA M OpraH No y4yeTy rocyfapCTBEHHOro M MYyHUUUNANbLHOIO
nmyLiecTsa B Heo6XoaMMoOM 006beMe, a TakXKe CBeAEHUA O COOTBETCTBUM OOBLEKTOB
KanutasibHOro CTPOMTeNbCTBA TPeboBaHUAM 3HEpPreTU4eckKom 3MPEPEKTUBHOCTM U
Tpeb6oBaHNAM OCHALLEHHOCTM O06BLEKTOB KanuTasbHOro CTPOMTeNbCTBa Mpubopamm
yyeTa UCMo/b3yeMblX 3HEPreTUUYECKMX PecypcoB, CBEAEHMIN O Klacce 3HepPreTUYecKom
3(h(PEKTUBHOCTN MHOFOKBapTUPHbLIX [OMOB B OpraHbl roCyfapCTBEHHOW BNacTH,
KOTOpPbIM Takue CBeAeHUA HeOob6XOoAWMbl B CBA3W C OCYLLECTB/IEHUEM WMU UX
MONHOMOYMNIA, B TOM 4YMC/E MONHOMOYMIA MO OCYLLECTBNIEHUIO TOCYyLapCTBEHHOIO
KOHTPO/A 3a cobnofeHneM TpeboBaHWn 3aKOHOAATeNbCTBA 06 3HeprocbepexxeHnn u o
MOBbILLIEHNN 3HEPTreTUYECKON 3h(PEKTUBHOCTMN.

2.8.1. ApamuHuctpaums CysyHCKOro parioHa 6GecnnaTtHo npegocTaBnseT
CBefeHUs, JOKYMEHTbl U MaTepuansl, cogepxawmeca s MCOI [, no 3anpocam:

1) opraHoB rocyjapcTBeHHOMW Bnactu Poccuilckon degepaymn, OpraHoB
rocyfiapCTBeHHOW BnacTm cyobekToB Poccuiickoit Pepepaumn, opraHoB MECTHOIO
camoynpaB/eHUs;

2)  (DU3NYECKUX W HOPUAMYECKMX UL, B c/yyasax, npeaycMOTPeHHbIX
(hefiepasibHbIMU 3aKOHaMMU.

2.9. lMpepocTtaBneHne MyHULUNANBHOW YCNYT OCYLLECTBAAETCA 3a Mnaty Ha
OCHOBaHMK noctaHoBneHus MpaButenscTBa Poccuiickon ®egepaumnm ot 13.03.2020 N
279 ot 13.03.2020 "O6 WHGOPMALWOHHOM O06ecrneyYeHnn rpagocTPOUTENbHOM
[eATeNlbHOCTN", B COOTBETCTBUM C KOTOPbIM 32 MpefoCTaB/ieHNe CBeAEeHWMN,
NOKYMEHTOB, MatepuasoB, 3a UCK/IKOYEHNEM C/lyyaeB, Korga (efepasibHbIMU 3aKOHaMM
YCTAHOB/IEHO, 4YTO YKas3aHHble B 3anpoce CBeAeHUs, [OKYMEHTbl, MaTepuassl
npegocTtaBnatoTcs 6e3 B3MMaHus nnatbl, C PUNYECKNX U KOPULANYECKMX NTALL B3MMAETCA
nnaTta B pasmepe:



a) 100 py6neir - 3a npefocTaB/eHMe KOMUW OAHOrO [LOKYMeHTa, MaTepuana B
3NEeKTPOHHOM (hopme (3a WUCK/IOYEHMEM MaTepuasioB U pPe3ynbTaToB WHXEHEPHbIX
N3bICKaHUI);

6) 100 py6nen - 3a Kaxayk CTOPOHY nucta opmaTta A4 KONUM AOKYMEHTOB,
maTepuanoB B OymaXHOW qopme (3a WUCKIOYEHMEM MaTepuanoB W pe3ynbTaToB
NHXEHEPHbIX U3bICKaHUA);

B) 5000 py6nein - 3a npegocTaBNeHWE KOMUWU MaTepuanoB U pPe3ynbTaTos
NHXXEHEPHbIX M3bICKAHWA B 3NEKTPOHHOW (hopme (BHe 3aBUMCMMOCTM OT KO/MYecTBa
NICTOB);

r) 5000 py6nein - 3a npefocTaBneHVMe KOMUM MaTepuanoB W pe3ynbTaTos
NHXXEHEPHbIX M3bICKaHUI B GyMaxHO dopme n 100 py6neint - 3a Kaxayto CTOPOHY
nucta popmara A4 KONumM Takux matepuanos N pe3ynbTaToB;

n) 1000 py6nen - 3a npegocTaBneHne cBefeHUin 06 OAHOM 3eMeNlbHOM y4acTke
(yacTn 3emenbHOro y4yacTtka) 3a Kaxible MnosiHble (HenmonHble) 10000 KB. MeTpOB
naowaan Takoro yvyactka v (Mnm) AONOMHUTENbHbIA KOHTYP (4718 MHOTOKOHTYPHbIX
3eMe/IbHbIX Y4aCcTKOB) B 3/IEKTPOHHOW (opMe;

e) 1000 py6nein - 3a npegocTaBneHne cBefleHWn 06 OHOM 3eMeIbHOM Yy4acTKe
(yacTn 3emenibHOro y4actka) 3a Kaxible nonHble (HenonHble) 10000 KB. MeTpoB
naowaan Takoro yyactka v (Mnm) AONOMHUTENbHbIA KOHTYP (4718 MHOTOKOHTYPHbIX
3eMeNbHbIX y4acTKoB) 1 100 py6nen - 3a KaXXAyt CTOPOHY nincta gopmarta A4 Taknx
CBeAieHNn B ByMaXKHON popMme;

X) 1000 py6nen - 3a npeAocTaBfieHMe CBeAeHU 06 OAHOM O0ObekTe
KanuTasibHOro CTPOUTE/IbCTBA B 3/IEKTPOHHON (PopMeE;

3) 1000 py6nel - 3a npefocTaBneHne ceefeHunii 06 04HOM 006beKTe KanuTasibHOro
cTpoutenbcTBa 1 100 py6neit - 3a KAyt CTOPOHY nucta hopmata A4 Takmx CBeAeHUN
B 6yMaXKHOW popme;

1) 1000 py6nen - 3a npefocTaBneHne CBeAEHNA 0 HepasrpaHMYeHHbIX 3eM1AX 3a
KaXfble NonHble (HenonHble) 10000 KB. MeTPOB NoOWaAM TaKUX 3eMefb B 3N1IEKTPOHHOM
(bopme;

K) 1000 py6nein - 3a npegocTaB/ieHNe CBeleHNn 0 HepasrpaHUYeHHbIX 3eMAX 3a
KaXkble NonHble (HenonHble) 10000 KB. MeTPOB NnowaamM Takmx semenb U 100 py6nei
- 33 KXYl CTOPOHY nucta hopmata A4 Takux CBefeHUI B 6YMaXKHOW hopme;

n) 100 py6nein - 3a npefocTaBlieHMe CBEAEHW, pasMeLeHHbIX B
NH(OPMaLMOHHON CUCTEME, He YKa3aHHbIX B MOAMNyHKTax "4" - "K" HacTOoALLero NyHKTa,
B 9N1EKTPOHHOW (hopme n 100 py6nen - 3a KAy CTOPOHY nncta popmaTta A4 Takux
CBeLleHUI B BYMaXKHOW hopme.

B cny4yae ecnv matepuanbl NpefocTaBnAaTCA B 6yMaXHOM popmate, OT/IMYHOM
oT (hopmata A4, CTOMMOCTb PacCyMTbiBAETCA WMCXOAA W3 KOMUYecTBa MOJSHbIX WU
HenosiHbIX NUCTOB (opmaTa A4, HeobXOAUMBIX [ANA  pa3MeLleHnss YKasaHHOro
maTtepuana.

PacyeT CTOMMOCTW NpeaoCcTaBfieHUs CBEAEHWI O TEPpPUTOPUM MPOU3BOAUTCS
NCXOAS U3 KONIMYeCTBa 3eMe/IbHbIX Y4acTKOB (YacTeil 3eMe/bHbIX Y4acTKOB) M naoLwaan
HepasrpaHM4YeHHbIX 3eMeflb, PACMONOXEHHbIX B rpaHnLax Takoi TeppuTopun.

B uWHMOpMaUMOHHON cuUCTeMe MOXEeT OblTb peann3oBaHa BO3MOXXHOCTb
OCYLLEeCTBNEHMA OnnaTbl NpefoCcTaBNeHNs CBeAeHUIA, LOKYMEHTOB, MaTepuasioB NyTem



MHTErpauun B Hee 6Ge3HANIMUHbLIX MMATEXHbIX CEPBMCOB, MPU 3TOM MNOMb30BATE/HO
obecneunBaeTcs NOATBEPXKAEHME OCYLLECTB/IEHNS UM ONNaTbl.

Ecnn nnaTa 3a npefocTaBneHWe CBefeHWn, AOKYMEHTOB, MaTepuasnoB BHeCeHa
nosib3oBaTesieM B pa3mepe, NpesblllalolemMm 06WKMIA pasmep naatbl, HAYUCNEHHON 3a
npefocTaBfeHne  CBeAEHWW,  AOKYMEHTOB,  MaTepuasioB, opraH  MEeCTHOro
camoynpasieHns No 3aABMEHWUIO MOJb30BaTeNd B CPOK He Mo3fHee 3 MecCAueB CO AHA
MOCTYN/EHNA TakKoro 3asBfeHuMa ob6ecrneymBaeT BO3BpaT WU3/ULWIHE YN/a4YeHHbIX
CPeacTB.

Ecnv nonb3oBatesnto 6bI10 0TKa3aHO B NPeoCTaBNeHUN CBefeHUI, JOKYMEHTOB,
maTepuanoB B CBSI3U C BHECEHMEM NnaTbl 3a NpeAocTaB/ieHNe CBeAeHUN, LOKYMEHTOB,
MaTepuasioB He B NMO/IHOM 06beme, OpraH MeCTHOro caMoyrnpaBfieHUs MO 3afABNEHUIO
nofib3oBaTensd B CPOK He no3gHee 3 MecsALEB CO AHA MOCTYMN/EHUA TaKOro 3asBieHus
obecreymnBaeT BO3BpaT yrniavyeHHbIX CPeACTB.

2.10. OcHoBaHMA ANt NPUOCTAHOB/IEHNS MYHULMNANLHOW YCYTWM OTCYTCTBYIOT.

2.11. CpoK 0XufaHua B o4yepedn npu nogaye 3adaBfeHUA O NpeLocTaBIeHUN
MYHUUMMNANbHOW  yCAyrm W NpyM  NOMYyYeHUU  pe3ynbraTa npefoCTaBNeHUNA
MYHULMMNAbHON YCNYT He fO/MKEH NpeBblwaTs 15 MUHYT.

2.12. Perucrtpaumsa 3adBfeHWs W nNpuiaraeMblX K HeMy [OKYMEHTOB
OCYLLLeCTB/IAETCA B TeyeHWe OAHOro paboyero AHA. lMpu HanpaBfeHWW B (Hopme
3NEKTPOHHOro AOKYMEHTa, B TOM 4yucne nocpeactsom EMTCY, - He no3aHee paboyero
[HA, ClefyHOLLero 3a AHemM NOCTYMNIeHUs 3anpoca.

B cnyyae npeacTtaBneHuns 3asB/eHUS 0 NpeAoCTaBleHUN MYHULUNANIbHON YCNYTn
B 3/IeKTPOHHOW  (hbopme  Croco6oM, YyKa3aHHbIM MyHKTe 2.6  HaCTOALLero
aAMWHUCTPATMBHOIO perfiameHTa, BHe paboyero BpeMeHU YMOJIHOMOYEHHOro opraHa
nM60 B BbIXOAHON, Hepabouuit npasgHUYHbLIA [eHb AHEM MNONYYEHUS 3asaBNEHUA
cumMTaeTcs nepsblil pabounii geHb, Crefylowmin 3a AHEM NpeAcTaB/IeHUs 3asaBUTENEM
YKa3aHHOro 3adB/eHUS.

2.13. TpeboBaHMNA K NOMELLEHMAM, B KOTOPbIX NMPeLOCTaBIAETCA MyHULMNaNbHas
ycnyra

MecTononoXxeHne agMUHUCTPATUBHBIX 3[4aHUIA, B KOTOPbLIX OCYLLECTBAAETCA
NMpueM 3asB/IEHNIN N JOKYMEHTOB, HEO6X0AMMbIX A1 NPeAoCTaBeHNA MyHULUNANbHOW
YCNYrn, a TakXe Bblgaya pe3ynbTaTOB MNPeAOCTaBMEHUS MYHUUUNANbHOW YCNyru,
[OO/HDKHO obecneumBaTb YAOOCTBO [ANA rpaxgaH C TOYKM 3pPEHUS MeLexoHOoM
AOCTYMHOCTU OT OCTAaHOBOK 06LLECTBEHHOI0 TpaHcnopTa.

NHpopmaumoHHbIe TabnYKK (BbIBECKN) pasMeLlaroTcsa pAAoM ¢ BXOA0M NNM60 Ha
[Bepn BXofa Tak, 4To6bl OHW ObIIN XOPOLIO BUAHbI 3a8BUTENAM, AOMOMHUTENbHO ANf
3a89BUTENIEN C OrpaHUYEHHbIMU (PU3NYECKMMM BO3MOXHOCTAMM MNpeayCcMaTpuBaeTCs
ay6nmpoBaHne He06X04MMOM 3BYKOBOW U 3pUTENbHOM MHOPMaLnK;

2.14. Tyt cnefoBaHUsA OT OCTAHOBOK OOLLECTBEHHOrO TpaHcnopTa A0 MecTa
NpefoCTaBfeHNs  MYHULUNANbHOW  ycnyrn  06OpyAyrTCA  COOTBETCTBYHOLWMUMU
NH(OPMALNOHHbLIMUN YKa3aTeNAMM.

2.15. TeppwuTopus, npunerawouwias K 34aHu0, 060pyayeTcs NapKoBOYHbLIMMU
MecTamun A1 CTOSAHKM JIeTKOBOr0 aBTOTPAHCMOPTa, B TOM 4YMCNE He MeHee [LEeCATU
NPOUEHTOB MecT (HO He MeHee OAHOro MecTa) AN9 MapKOBKW chneuuanbHbIX
aBTOTPAHCMOPTHbLIX CPEeACTB UHBAIMAOB U APYTMX MaslOMOOUNBbHBIX FPYMMN HACENEeHMS.



JocTyn 3asBuTeNein K NapkoBOUYHbIM MecTam fBNSeTCA 6ecniaTHbIM.

Bxopg B 3gaHue oopmnseTca Tabanykon, MHpopmupyroweid 0 HaMMeHOBaHUN
opraHa (opraHusaumnmu), NpegoCcTaBAOLWEro MyHULMIANbHYO YCAyry.

Bxog B 3paHue o6opyayetcsa  YCTPOWMCTBOM ANA  WHBaAMAOB W APYrux
MasioMO6UNbHbIX FTPYNN HaceNeHus.

30aHne, B KOTOPOM MpefoCTaBnseTca MyHuUMnanbHas ycnyra, obopyayetcs
cucteMamu MoXKapHoW CUrHanusauuu, cpeacTBamm MOXKapoTyLLeHKS.
MpegycmaTpmBaroTCA NyTH 3BaKyaLuu, MecTa 06Lero Nosb3oBaHms.

MomewleHNs Ana npuema 3asBuTenein 06opyayoTcsa naHgycamu, paclnpeHHbIMN
npoxogamun, NO3BONAKOLWMMKN 06ecrneynTb GecnpensaTCTBEHHbIA AOCTYN 3asaBUTENEN,
BK/HOYas 3a89BUTENE, MCNOMb3YHOLWMX Kpecna-KoNsackm u cobak-npoBogHMKOB.

MecTa oXugaHus B ouepean 060pyayHOTCA CTY/IbAMU, KPeCeNbHbIMU CEKLUAMMN.

CTeHp, cofepxawmuin wHpopmaunio o rpaduke paboTbl AgMUHUCTPaLUK
Cy3yHCKOro paioHa, 0 npefocTaBieHUNn MYHULUNANbLHOW YCNyrn, pasmewiaeTcs npu
BXOAe B X0NN 3g4aHna AgmuHuctpayum Cy3yHCKOro paioHa.

Ha wuHhopMaunoHHom cTeHfge AgmuHuctpaumm  Cy3yHCKOro  paioHa
pasmelllaeTcs crefyrowas nHpopmauus:

- MEeCTO pacnosioeHus, rpauk paboTbl, HOMepa CrpaBOYHbLIX TeneoHOB
ALMUHMCTpaLMn, agpeca ouumanbHoro canta AgmmHuctpaynm Cy3yHCKOro paroHa
N 3NEKTPOHHON NouTbl AgMUHMCTpaLmn Cy3yHCKOro painoHa;

- 6nok-cxema nocnefoBate/lbHOCTM  aAMUHUCTPATMBHBLIX Mpoueayp npu
npefocTaBNeHNM MYHULUNANIBHOR YyCNyru;

- repeyvyeHb [AOKYMEHTOB, HeOOXOAUMbBIX AN MNOMYYEHUS MYHUUUNANbHOM
yCnyru;

- 06pasubl 1 POPMbl JOKYMEHTOB;

- NOPAAOK 06XKanoBaHNs peLeHnii u AencTeuin (6e3nencTBma) 4OMKHOCTHBIX NUL
M MyHULUMNANbHbLIX CAyXawmnx AgMmuHucTpaumm Cy3yHCKOro panoHa.

2.16. MokasaTenu KavyecTBa U AOCTYMHOCTM MYHULUNANLHOW YCNYTHN,

2.16.1. MNMokaszaTensiMn KayecTBa MyHMULMMNAbHOW YCNYTU SABNSIOTCA:

- CBOEBPEMEHHOCTb NPELOCTABNEHNA MYHULNNANBHON YCNYr B COOTBETCTBUM CO
CTaHAapTOM ee MpefocTaBNeHuns, YCTaHOB/IEHHbIM HACTOAWMM aAMUHUCTPATUBHbLIM
pernameHToM;

- MWHMMasbHO BO3MOXHOE€ KO/IMYeCTBO B3aMMOAEWUCTBUIA rpaxkjaHuHa C
AO/DKHOCTHLIMU LMK, Y4acTBYHOLW UMW B NPeAOCTaBNEHUN MYHULMNANLHON YCNYTW;

- OTCYTCTBME 060CHOBAHHbIX Xanob Ha geincteus (6e34eCTBUE) COTPYAHMUKOB U
:IX HEKOpPeKTHOe (HEBHMMAaTE/IbHOE) OTHOLLEHMNE K 3asSBUTENAM;

- OTCYTCTBME HapyLUEeHWIH YCTaHOB/IEHHbIX CPOKOB B MpoLecce NpefoCTaBNeHNS
MYHUUMNANbHOW YCNyriu;

- OTCYTCTBME 3aAB/IEHUI 06 ocnapuBaHUW pelleHunin, feiAcTBUin (6e3nencTens)
YNONHOMOYEHHOI0 OpraHa, ero AO/HKHOCTHbLIX L, NMPUHUMAaeMbIX (COBEPLLEHHbIX)
nNpu nNpefoCcTaBfieHNUN MYHUUMNANbHOW YCNyrn, No UTOramMm pPacCMOTPEHMS KOTOPbIX
BbIHECEHbI pelleHns 06 yA0BNETBOPEHUM (YaCTUYHOM YA0BNETBOPEHUU) TpeboBaHWUI
3a9BUTENEN.

2.16.2. Moka3aTensaMn AOCTYNHOCTM MyHUUNNANBHON YCNYTn ABNAOTCS:



- Han4yume MOJIHOW W MOHATHON WH(OpMauunM O MOpsALKe, CPOKax M Xopge
npefocTaB/ieHUA MYHULMNANbHOM yCnyru B NH(OPMaLNOHHO-
TeNeKOMMYHWKaLNOHHBIX CeTAX 006uWwero nosib3oBaHMa (B TOM 4uKC/le B CETU
«/IHTEpHeT»), cpefcTBax MaccoBOM MH(OPMaLMK;

- BO3MOXHOCTb MOJIy4YeHUs 3asaBUTeNleM YBeAOM/IEHUIA O nNpeaoCcTaB/eHUN
MYHULMNANLHON YCNYrn ¢ NOMOLWbio EAMHOIO nopTtana, permoHasbHOro noprana,;

BO3MOXHOCTb  MONy4YeHUsa  uHpopmMauum 0 Xofe nNpeLocTaBNeHUs
MYHULMUNANbHOW ycnyru, B TOM 4ucCine C WCNOMNb30BaHWEM WHMOPMALMOHHO-
KOMMYHWKaLWOHHBIX TEXHO/IOTUA.

2.16.3. WHhopmupoBaHue o nopsake npefocTaBneHns MyHULUNAAbHOW YCayru
OCYyLLEeCTBMALTCA:

1) HemocpeACTBEHHO NPU IMYHOM MpUeMe 3adaBUTENA B YNOSTHOMOYEHHOM OpraHe
NIV MHOTOMPYHKLNOHA/IbHOM LIEHTpE;

2) no TeneoHy YMNOSIHOMOYEHHOr0 oOpraHa WAM MHOTOYHKUMOHANBHOIO
LeHTpa,;

3) NUCbMEHHO, B TOM YmUCe NOCPeACTBOM 3/1IEKTPOHHOM MoYTbl, (hakKCUMMUIbHON
CBA3N;

4) nocpeAcTBOM pas3MelLeHns B OTKPbITOM M AOCTYMNHOW hopMe MH(opmaLmu:

Ha EanHom nopTtane (https://www.gosuslugi.ru/);

Ha pervoHasLHOM nopTane;

Ha oMumnanbLHOM canTe ynonHoMoyeHHoro opraHa (http://suzun.nso.ru~);

5) nocpefACTBOM pasMelleHUss UHpOpMauumM Ha WHQOPMALUOHHbLIX CTeHAax
YNONHOMOYEHHOr0 opraHa uam MHOToOMPYHKLMOHANbLHOTO LeHTpa.

2.17. Ha EAuHOM nopTane pasMewarTca CBefeHUdA, TMpefyCMOTPEHHbIe
MonoxeHnem 0 (pefepasibHON rocyfapCTBEHHOW  WHMOPMALMOHHON  CUCTEME
«®PefepasibHbIl PEecTp rocyfapCTBEHHbIX W MYHUUMUNANbHbLIX YCAyr ((OYyHKUWIA)»,
YTBEPXAEHHbIM rnocTaHOBMeHneM [MpaBuTensctBa Poccuiickon depgepauymm ot
24.10.2011 Ne861.

[ocTyn K MH(opMaumm 0 cpokax v nopsake npefocTaB/ieHUs MyHULMNANbHON
yCnyru ocyuiectnseTcs 6e3 BbIMONHEHUS 3a9BUTENIEM KaKUX-NM60 TpeboBaHWi, B TOM
yncne 6e3 MCNONMbL30BAHWA NPOrpaMMHOro obecrneyvyeHus, YCTAHOBKA KOTOPOro Ha
TEXHMYECKMEe CpeacTBa 3afBUTENsA TpebyeT 3akNOYeHUA NIMLEH3MOHHOTO UAN WMHOIO
cornaweHusa ¢ npaBoo6nagaresieMm nNporpaMMHOro obecrneveHuns, npegycMmarpusatoLLer
0 B3MMaHue nnaTbl, PerncTpaymio UaM aBTopu3aLuio 3adaBuTens, Uan npegocTaBneHne
MM MepCoOHaNbHbIX AaHHbIX.

2.18. Ha ogmumansHom carite AgmmHmncTpaumm Cy3yHCKOro painoHa, Ha cTeHaax
B MecTax MnpeAoCTaBfeHUs MYHULMNANbHON YCNyrn M B MHOFO(YHKLUWUOHANbHOM
LLeHTpe pasMellaeTca cnegyrollaa cnpasoyHas uHgpopmMaumnsa:

0 MeCcTe HaxOoX[eHus u rpaduke paboTbl YMOJHOMOYEHHOro oOpraHa u ux
CTPYKTYPHbIX MOApasfeneHnii, OTBETCTBEHHbIX 3a MpefocTaB/ieHne MYHULUMNaIbHOM
YCNyru, a Takxke MHOTOPYHKLNOHaNIbHbIX LLeHTPOB;

CNpaBoOYHble Tefe)OHbl CTPYKTYPHbIX MoApasfgeneHnin - ynoaHOMOYEHHOIO
opraHa, OTBETCTBEHHbIX 3a MpefoCTaBfieHNe MYHWUUMMANbHOW YCNyru, B TOM 4uche
Homep TenedoHa-aBTOMH(OpMmaTopa (Npn Hannyun);


https://www.gosuslugi.ru/
http://suzun.nso.ru~

agpec oMuUManbHOro camTta, a TakKXe 3MIeKTPOHHOW no4uTbl U (MAK) GopMbl
06paTHOM CBA3W YNO/THOMOYEHHOTO OpraHa B ceTn «/HTepHeT».

2.9. MHhopmauma 0 Xofe pacCMOTPeHMA 3adBNeHWs O NpeaocTaB/ieHUN
MYHULMNANbHON YCNYyrn U 0 pesynbTatax MNpefocTaBNeHUs MYHUUMMAbHON YyCayru
MOXEeT OblTb NonyyeHa 3assuTtenem (ero npepcraBuTesieM) B SIMYHOM KabuHeTe Ha
EAvHOM nopTasne, perMoHasbHOM nopTase, a Tak)Xe B COOTBETCTBYHOLWEM CTPYKTYPHOM
nogpasfeneHnn yrnosHOMOYEHHOro opraHa npuv ob6paweHnun 3asaBuUTeNs IMYHO, NO
TeneoHy NOCpeLCTBOM 3/IEKTPOHHOM MOYTHI.

2.20. [OKyMeHTbl, npunaraemble 3asaBUTeNEM K 3asBfIEHUIO O Bblgaye
rpajoCcTPONTENIbHOIO MaHa 3eMeNbHOro y4yacTka, MpefcTaB/iseMble B 3/1€EKTPOHHOW
(hopme, HanpaBNATCA B C/efyoWwnx opmarax:

a) xml - onA LOKYMEHTOB, B OTHOLUEHUWU KOTOPbIX YTBEPXAEHbl (OPMbl U
TpeboBaHMA Mo (OPMUPOBAHMIO 3TIEKTPOHHBIX JOKYMEHTOB B Buie (paiinos B hopmare
xml;

6) doc, docx, odt - and [OOKYMEHTOB C TEKCTOBbIM COAEPXaHWEM, He
BKNHOYaOLWMM PopmMybl;

B) pdf, jpg, jpeg - 4158 AOKYMEHTOB C TEKCTOBbIM COAep)XXaHuWeM, B TOM 4yuche
BK/IOYAKOLWMX opmynbl U (MAn) rpagmyeckme n3obpaxeHns, a Takke LJOKYMEHTOB C
rpauyeckmm cofep>kaHuem.

2.20.1. B cnyyae ecnv opuruHanbl 4OKYMEHTOB, MpunaraemblX K 3asB/IEHUIO O
Bblgaye rpajoCTPOUTENIbHOrO MJiaHa 3eMefibHOro y4yacTKa, BblfaHbl W MOAMMUCaHbI
YNONHOMOYEHHbIM OpraHoM Ha OyMaKHOM HOcuTene, Lonyckaetcs opmupoBaHue
TakKMX AOKYMEHTOB, MpeAcTaBNsieMblX B 3NEKTPOHHOW (opme, MyTem CKaHWPOBaHUS
HenocpeACTBEHHO C OpuUrMHana AoKyMeHTa (MCMNO/b30BaHME KOMWIn He [OMyCKaeTcs),
KOTOPOe OCYLLEeCTBNAGTCA C COXpPaHeHMEeM OpueHTauunm opurnHana [AOKYMeHTa B
paspeweHnn 300 - 500 dpi (macwTtab 1:1) M BCeX ayTEHTUYHbIX MPU3HAKOB
MOA/IMHHOCTM (rpaMyeckoil mognucu nuua, neyatu, Yrnosoro wramna 6naHka), ¢
NCNONb30BaHMEM C/IeAYHOLWMNX PEXMMOB:

«4epHO-6enblin» (NpuM OTCYTCTBUN B AOKYMEHTE rpanuyeckux n3obpaxKeHuin u
(nnn) UBETHOrO TeKCTa);

«OTTEHKM Ceporo» (Mpuv Hannymm B LOKYMEHTe rpamyecknx un3obpaxeHuu,
OT/INYHBIX OT LBETHOIO rpaMyeckoro n3obpaxeHus);

«LBETHOM» UMN «PeXMM MOMNHON uBeTonepegaum» (NpuU HaIM4YnM B LOKYMEHTE
LIBETHbIX rpaMyecKnX n3obpaxeHnin NM60 LLBETHOr0 TEKCTA).

KonnyectBo (haitfloB  [OMXKHO COOTBETCTBOBATb KO/IMYECTBY [OKYMEHTOB,
KaXXAbl U3 KOTOPbIX COAEPXUT TEKCTOBYIO U (MNK) rpaduyecKyto NHpopmaymio.

2.20.2. JOKyMeHTbl, NpunaraeMble 3asBUTE/IEM K 3aSB/IEHUIO O NPeAoCTaBNeHUN
MYHUUMNANbHOW  yCNnyru, npefcTaBisieMble B 31E€KTPOHHOW  (opme, [OSKHbI
obecneumBatb BO3MOXHOCTb MAEHTU(HUUMPOBATL LOKYMEHT M KO/IMYECTBO /IMCTOB B
LOKYMEHTE.

2.21. TIOpsA4OK OCYLLeCTB/IeHMA afMUHMUCTPaTUBHbLIX npoueayp (AencTBuiA) B
3NEeKTPOHHON (hopme.

dopmunpoBaHme 3adaBNEHNUS.



dopmupoBaHMe  3aABfIeHUMA  OCYLLECTB/SAeTCA  NOCPeACTBOM  3amnofIHEHMSA
3NEeKTPOHHOM (hopMbl 3asBNeHUs Ha EgMHOM nopTane, pervoHasbHOM nopTtane, 6e3
Heo6X0AMMOCTHM AONONHUTENLHON NoJavn 3asBfeHNUS B KaKOn-nmbo MHoM dopme.

dopmaTHO-NOrnYeckas npoBepka CHOPMUPOBAHHOTO 3anaBNeHnn
OCYLLECTBNSAETCA MOC/ie 3ano/IHEHUA 3aABUTENIEM KaXK4Oro M3 Mnosiel 3/1eKTPOHHOW
(hopmbl 3aaBneHns. Mpu BbIABNEHUM HEKOPPEKTHO 3aMO/IHEHHOIO MOMA 3/1EKTPOHHOWA
(hopmbl 3asaBNEHUS 3asaBUTENb YBELOM/AETCH O XapakKTepe BbISIBIEHHON OWMWMOKN U
MMopsgke  ee  yCTpaHeHMA  MOCPEACTBOM  MHMOPMALMOHHOIO  COOOLLEeHUS
HenocpeACTBEHHO B 3/IEKTPOHHOM (hopMme 3asBNEHNUS.

Mpy hopMunpoBaHnN 3asaB/IEHUS 3adBUTENO 06ecneynBaeTcs:

a) BO3MOXHOCTb KOMWPOBaHUA U COXPaAHEHWUS 3asAB/IEHUSA U UHbIX LOKYMEHTOB,
YyKa3aHHbIX B afMWHUCTPaATUBHOM pernameHTe, HeEOOXOAMMBIX AN MPeLoCTaB/eHUs
rocyfapCTBeHHOW (MyHULMNaNbHORN) yCnyru;

6) BO3MOXHOCTb Meyatn Ha 6yMaKHOM HOCUTesNle KOMUWU 3NEKTPOHHON (hopMbl
3aABNEHUS;

B) COXpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYO (hOpPMY 3asB/IeHMSA 3HAYeHUI B
Nt060M MOMEHT M0 XKe/laHUIO NOoMb30BaTeNs, B TOM YKC/ie NP BO3HUKHOBEHUU OLLINGBOK
BBOJa W BO3BpaTe A1 MOBTOPHOr0 BBOAA 3HAUYEHWI B 3/IEKTPOHHYIO (hOpMY 3aABIeHUS;

r) 3anofiHeHWe TMonen 3NeKTPOHHOW (opMbl 3asaB/ieHUA [0 Hayana BBOAA
CBELlEHWA 3afBUTENEM C WUCMONb30BaHMEM CBeLEeHW, pasMelleHHbIX B ECUA, 1
CBefieHWI, onyb6nMKoBaHHbIX Ha EAMHOM rnopTane, perMoHanbHOM nopTane, B 4acTu,
Kacatollencs cesefleHnin, oTcyTcTeytowmnx 8 ECUA;

L) BO3MOXHOCTb BepHYTbCA Ha /1t060M M3 3TanoB 3anoJIHEHUA 3M1eKTPOHHOM
(hopMbl 3a8BNeHMA 6e3 NoTepu paHee BBeAEHHON NH(opmayuu;

€) BO3MOXHOCTb fOCTyna 3asaBuTens Ha EgMHOM nopTane, permoHasbHOM
nopTane, K paHee NOAaHHLIM UM 3asB/IEHNSAM B TEHEHME HE MeHee OLHOrO0 rofa, a Takxe
4aCTUYHO CHOPMMPOBAHHLIX 3aABNEHUI - B TeUeHNEe He MeHee 3 MeCALEB.

CtopmupoBaHHOe 1 NOANMCAHHOE 3aAB/IEHNE U NHbIe JOKYMEHTbI, He06X04MMble
ANA NpPefocTaBfieHNs MYHMLUMUNANbHOW YCNYrn, HanpasnstoTCA B YNONHOMOYEHHbIN
opraH nocpegcTsom EAMHOro noprana, perMoHanbHOro noprana.

2.22. 3asBUTENO0 B KayecTBe pesynbTarta MpPefoCTaB/leHUA MYHMLMUNANbHOM
ycnyru obecneymBaeTcs BO3MOXHOCTb NOyYEHUS OKYMEHTA:

B (opme  3MEKTPOHHOro  [OKYMeHTa, MOAMUCAHHOIO  YCUIEHHOM
KBa/IMPULMPOBAHHOM 3/IEKTPOHHOW MOANUCHIO YMOJTHOMOYEHHOI0 JO/MKHOCTHOIO Nnua
YNO/HOMOYEHHOI0 OpraHa, Hanpas/eHHOT0 3aABUTENIO B JINYHbIA KabUHeT Ha EguHOM
nopTasne, permoHanbLHOM nopTare;

- B BMAe 6YMa)KHOro 4OKYMeHTa, NOATBEPXKAAIOLLEr0 COAEPXKaHME 3NEKTPOHHOIO
JOKYMEHTa, KOTOpbI  3adABUTeNb  MOAyYaeT npu  IMYHOM  obpauleHun B
MHOTOYHKLMOHa/IbHOM LEHTpeE.

2.22.1. MonyyeHne wWHpOpMaUUM O XOAe PacCMOTPEHUA 3asaB/IEHUS U O
pesynbTaTe MpPefOCTaBNEHUS MYHULMMNAbHON YCNyrn npou3BOAUTCA B JIMYHOM
KabuHeTe Ha EAMHOM nopTane, pernoHasbHOM nopTane, Npu ycroBUM aBTOpU3aLyn.
3asBuTeNlb MMeeT BO3MOXXHOCTb MpPOCMaTpmMBaTh CTaTyC 3/IEKTPOHHOIO 3asiB/IEHUs, a
TakXe MHopmaunto 0 AanbHenWmnx AenCcTBUAX B MMYHOM KabuHeTe rno CO6CTBEHHOM
MHULUMaTMBe,.B Nt060e BpeMS.



Mpy npepgocTaBNeHUN  MYHUUUNANLHOW YCAYyrM B 3NEKTPOHHOW dopme
3aABUTeNI0 HanpasndeTca:

a) yBeLOM/IEHWe O MpUeMe W perncTtpauuy 3asBfieHUs U UHbIX LOKYMEHTOB,
Heo6X04MMbIX A1 NpefOoCTaBeHUss MyHULMMNaNbHOW YCYTK, CofepKallee CBeleHNs 0
(bakTe npuema 3asaB/IEHUA W [OKYMEHTOB, He06XOAMMbIX AN npefoCcTaBNeHUs
MYHUUMNaNbHOW YCNyru, W Havane npoueaypbl MpefoCcTaBfeHUs MYHULMMNANbHOR
yCNnyru, a TakXe CBefeHusa 0 pfJate U BpPEMEHW OKOHYaHUA npefoCcTaBleHUs
MYHULMUNANbHON ycnyrn nmbo MOTMBMPOBAHHbLIA OTKa3 B MNpuemMe [OKYMEHTOB,
HeobX0AUMBIX 418 MPefOoCTaBNEHNA MYHULUNANIbHOW YCYTu;

6) yBegomneHve 0 pesysibTaTax pacCMOTPEHUA LOKYMEHTOB, HEOOXOAUMBIX NS
NpefoCTaBfieHNss MYHUUUNAIbHON YCNyru, Ccojepxkaliee CBeAEHUA O MNPUHATUN
MONOXWUTENbHOIO  peleHns 0 NpejocTaBfieHUM  MYHUUUNANbHOW  YyCNyrn Mu
BO3MOXHOCTW MONYYUTb pe3ynbTar NpefocTaBleHUs MyHUUUNANbHOW ycnyru nnéo
MOTUBMUPOBAHHbIN O0TKa3 B NPeA0CTaBNeHUN MYHULUNANBHOW YCYTU.

2.23. T1opafoK ncnpasfieHUa JONYLWEHHbIX 0MneYyaToK 1 OWwmnoboK.

3asBuUTeNb BrnpaBe 06paTUTLCA B YMOSIHOMOYEHHbLIA OpraH C 3asaB/ieHnemM 06
MCNpaBneHU AONYLLEHHbIX OMNeYaToK M OWMOOK B BblJaHHbIX CBeAeHUAX (panee -
3anaBneHne 06 ucnpasneHUN LONYLLEHHbIX OMeYaToK U oWwmnboK) no ¢opme COrnacHo
MpunoxeHnto Ne 4 K HacToAwemy agMWUHUCTPATUBHOMY pernameHTy B MoOpsake,
YCTAHOB/IEHHOM nNYyHKTaMun 2.6, 2.12, 2.22 HacTodAwero ALMUHUCTPATUBHOIO
pernameHTa.

B cnyyae noOATBEPXKAEHUS HanuumMa [LONYLWEHHbIX O0neyaTok, OwuboK
YNO/HOMOYEHHbI OpraH BHOCUT UCMpaB/ieHNs B paHee BblAaHHbIA JOKYMeEHT. [laTa u
HOMEp BbI4AHHOrO [JOKYMeHTa He W3MEHAITCA, a B COOTBeTCTBYHOLEeN rpade
yKa3blBaeTCAd OCHOBaHWe [/ BHECEHWUA ucnpasneHUn (PeKBU3UTLI 3asiBfIeHUsA 00
ncnpaefeHU LONYLEHHbIX OMeYyaTok U OWMOOK M CCbl/IKa Ha COOTBETCTBYHOLLYHO
HopMy [pafocTpouTeNnbHOro Kogekca Poccuitckon defepauuun) M gata BHECEHUA
MCNpas/ieHNA.

2.24. WcuepnblBalOWwuii MnepeyeHb OCHOBaHWW [NA OTKasa B WCMpaB/ieHUN
[JONYLLEHHbIX 0NeYaTok 1 OWmn60oK:

a) HECOOTBETCTBME 3aABUTENA KPYTY NUL, YKa3aHHbIX B MYHKTe 2.2 HaCTOALLEro
AQMUHNCTPATUBHOIO pPernaMeHTa,

6) oTCyTCTBME ONEYaToK M OLLINOOK.

2.25. Mopagok Bbigayun aybnukarta pesynbtarte Bblgauyn CBeLEHWUIR, OKYMEHTOB,
matepuanos, cogepxawuxca s F’MCOI 4.

3asBuTen BnpaBe 06paTUTLCA B YNO/HOMOYEHHbLIA OpraH C 3afBleHWEM O
Bbljaye Aybnukata pesynbrata Bbl4ayM  CBefeHWid, [LOKYMEHTOB, MaTepuanos,
cogepxawmxca B FTMCOT [ (ganee COOTBETCTBEHHO - 3adB/eHUE O Bblgaye Aybnmkara,
py6nukat) no  Qopme cornacHo  lMpunoxeHuto Ne 3 K Hactoswemy
AQMUHNCTPATUBHOMY pernameHTy B nopsafKe, YCTAHOB/IEHHOM MyHKTamu 2.6, 2.12,
2.22 HacToALero agMMHUCTPATUBHOIO pernameHTa.

B cnyuyae oOTCyTCTBMA OCHOBaHW A/ OTKasa B Bblgaye [y6/1uKarta,
YNO/THOMOYEHHbIN opraH BblgaeT gy 61MKaT ¢ NPUCBOEHNEM TOTO Xe PerncTpaLmoHHOro
HOMepa, KOTOpblA Oblf yKa3aH paHee. B cnyvae, ecnv paHee 3asaBUTeNO Obl/l BblfaH
pesynbtar B (hOpPMe  3MIeKTPOHHOI0  [OKYMEHTa, MOAMUCAHHOI0 YCWU/IEHHOMW



KBa/IM(PULMPOBAHHON 3NEKTPOHHON MOANUCLIO YNOHOMOYEHHOIO [O/MKHOCTHOIO
nuua, TO B KayecTBe AybnumkaTa 3asBMTEN0 MOBTOPHO MNpPeACTaBNsSeTCS YyKa3aHHbI
[JOKYMEHT.

2.26. Mpw npegocTaBneHUN MyHULMNANbLHOW YCyTrX 3anpeLyaeTca TpebosaTb OT
3afaBuUTENA:

1) npeacTaBneHna LOKYMEHTOB M MH(OPMaLUU NN OCYLLECTB/IEHUSA LeACTBUMN,
npefcTaBfeHne WAM OCYLLECTB/IEHME KOTOPbIX He MNpesyCcMOTPEHO HOPMaTUBHbLIMU
NPaBOBbIMW aKTamu, pPerynnmpyrowmumMy OTHOLLEHUSA, BO3HUKAlOWIME B CBA3M C
npefocTaBneHNEM MYHULMMNANbHOW YCNyIu;

2) npefAcTaBNeHNs AOKYMEHTOB U MHOPMaLumM, B TOM YnCe NOATBEPXAArOLWUX
BHECEHMe 3adBMUTeNEM MaTbl 3a NpefoCcTaB/ieHMe rocyAapCTBEHHbIX U MYHULUNANIbHBIX
YCNyr, KOTOpble HaxogATcAd B  pPacrnopshKeHMW OopraHoB, MpeaocTaBAAOLWUX
rocyfiapCTBeHHble YCNyru, opraHoB, MNpPeAoCTaBAAOWMX MYHUUUNANbHbIE YCNYTW,
MHbIX T[OCYAAPCTBEHHbIX OpPraHoOB, OPraHOB MECTHOro camoynpaBneHus nméo
NoABEAOMCTBEHHbIX  FOCYAapCTBEHHbIM  oOpraHam  WAM  opraHam  MeCTHOro
caMoynpaB/ieHNs OpraHM3auuii, y4acTBYHOLWMNX B NPefoCTaBNEHUN NPeayCMOTPEHHbIX
yacTbto 1 cTatbM 1 HacToswero degepasbHOro 3akoHa TrOCYAAaPCTBEHHbLIX W
MYHUUMNANbHbIX YCAYr, B COOTBETCTBMW C HOPMaTUBHLIMW MPaBOBbIMU aKTaMu
Poccuitickoin deaepaun, HOpMaTUBHLIMU NPaBOBbIMU aKTamu Cy6bEKTOB PoccuiicKom
depnepaymn, MyHUUUNANbHBIMW NPaBOBbIMM aKTaMu, 3a WUCKIOYEHMEM [OKYMEHTOB,
BK/TIOUYEHHbIX B OMpefe/ieHHbI YacTblo 6 HACTOAWENn CTaTbM MepevyeHb AOKYMEHTOB.
3asBUTENb BNpaBe MNpeAcTaBUTb YKasaHHble AOKYMEHTbl U MHGOPMaLUIO B OpraHbl,
npeAocTaBNAOlWIME TOCYyAapCTBEHHbIe YCAYrW, W OpraHbl, NpeaocTaBnstoLLmMe
MYHUUMUNANbHbIE YCNYTW, N0 COBCTBEHHOW UHULNATUBE;

3) OCYLLECTBNEHUS [AENCTBUIA, B TOM 4MC/e COrnacoBaHWn, HEOOXOAUMbIX ANS
MOMIyYEHUS TOCYAapCTBEHHbIX U MYHUUMNANbHbBIX YCAYT N CBSA3aHHbIX C 0OpalleHemM B
MHble FOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO camMOyrnpaBieHnsa, opraHn3aunm, 3a
NUCKNMIOYEHNEM TMOMYYEHUA YCAYr W MOAYYEHUS [OKYMEHTOB W MHGopMauum,
npeAocTaBNsieMblX B pe3yfbTare MNpeaocTaBNeHUss TaKUX YCNYr, BK/IKOYEHHbIX B
nepeyvyHn, yKasaHHble B 4aCcTU 1 cTaTbM 9 HacTosAwero ®eaepanbHOro 3akoHa

4) npeacTaBfieHUss  [AOKYMEHTOB W WH{oOpmauuu, oOTcyTcTBuMe U (Unn)
HeO0CTOBEPHOCTb KOTOPbIX HE YKa3blBaiuCb Npu MepBoOHayalbHOM OTKa3e B Mpueme
JOKYMEHTOB, HEOOXOAUMBIX ANA MpefoCTaBleHUs MYHUUMNanbLHOW ycnyru, nuéo B
npefocTaBNeHNMN MYHULUMUNANbHOW YCNYTK, 3a UCKNOYEHUEM CNEAYHOLLNX Cy4aes:

- N3MeHeHMe TpebOBaHW HOPMATMBHbLIX MPABOBbIX aKTOB, KacarLnXcs
npefocTaBNeHNs MyHULMNANbHON YCNyrn, nocne nepBoHavyanbHON Nogayn 3asBneHums
0 NpeaoCcTaBNEHUN MYHUUUNANBHOW YCNYyTu;

- HaM4ymMe oWMOBOK B 3asAB/IEHUM O MPefOCTaBNEHUN MYHULMMANbHOW YCNyru un
AOKYMeHTax, MNOAaHHbIX 3asBUTENEM [MOC/e MepBOHAYaNbHOr0 0TKasa B Mpueme
AOKYMEHTOB, HEOOXOAWMbIX AN NPeAoCTaBNeHUs MYHUUUNanbHON ycnyru, nuéo B
npeaocTaBfeHNN MYHULMMNANbHOW YCNYTU N He BK/TKOUYEHHbIX B NPeACTaB/IeHHbI paHee
KOMMNNEKT JOKYMEHTOB;

- UCTeYEeHMe CpPoKa AeNCTBUSA LOKYMEHTOB UMM M3MEHEHMEe MH{OopMaummn nocne
nepBOHa4asbHOro 0TKa3a B NpuemMe JOKYMEHTOB, HEOOXOAMMbIX A5 NPeaoCTaBNeHNS
MYHUUNNAbHOW YCNyru, Nn60 B NpeaocTaBNeHNUN MYHUUUNANLHOW YCNYTN;



BblfIBleHNe  [AOKYMEHTaNbHO MOATBEPXAEHHOro (pakta (MpuM3HaKoB)
OLIMOGOYHOro UNM NPOTMBONPABHOro AencTBUS (6e34enCTBUS) AOMKHOCTHOrO nuua
YMOJIHOMOYEHHOr0 opraHa, cfyxatiero, paboTHMKa MHOTOYHKLUMOHANLHOIO LEHTpa,
paboTHMKA opraHu3auuu, nNpegycMoTpeHHOM vacTbto 1.1 ctatbn 16 PepepanbHOro
3akoHa Ne 210-P3, npn nepoHa4vasibHOM 0TKa3e B NpUeMe LOKYMEHTOB, HEOOXOANMbIX
AN NpefocTaBfieHMs  MyHuUUMnanbHOM — ycnyru, nmbo B MpefocTaBieHuu
MYHULMNANbHON YCNyru, O YeM B MUCbMEHHOM BUAE 3a MOAMUCLIO PYKOBOAMTENSA
YMO/HOMOYEHHOr0 oOpraHa, PYKOBOAUTENss MHOTOMYHKLUMOHANbLHOrO LUeHTpa npu
nepBoHayanbHOM OTKa3e B Mpuveme LOKYMeHTOB, HEO6XOAUMbIX AN NpefoCcTaBNeHUs
MYHULMUNANBHOW yCnyru, nmbo pPyKOBOAUTENS oOpraHm3auun, npesycMOTPeHHOM
yacTtblo 1.1 ctaTbn 16 PepepanbHOro 3akoHa Ne 210-®3, yBeoMnAeTca 3aaBUTeNb, a
TakXXe NPUHOCATCS U3BUHEHWSA 3a AOCTaB/IEHHbIe HEYA006CTBa;

5) npegocTaBneHns Ha OyMaXHOM HocuTefle LOKYMEHTOB W MHGopmauum,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee OblN 3aBEpPeHbl B COOTBETCTBUMN C MYHKTOM 7.2
yacTn 1ctatbn 16 depepanbHOro 3akoHa Ne 210-d3, 3a UCKIHOYEHUEM C/lyyaeB, ecnu
HaHeceHWe OTMETOK Ha Takue LOKYMEHTbl M60 UX U3bATUE ABNAETCA HEOOXO4MMbIM
YyCNOBMEM MpPefOoCTaB/IEHUSA TOCYAAPCTBEHHON UMW MYHUUUNAIbHON YCNYTN, N UHbIX
Cny4aeB, YCTAHOB/IEHHbIX (PefepasibHbIMU 3aKOHAMMU.»;

1.3. pasgen 3 agMUMHUCTPATMBHOrO pernameHTa W3NI0XKWUTb B ClefdytoLlein
pefakumnun:

«l11. CocTtaB, nocnefo0BaTe/IbHOCTb U CPOKWU BbIMOJIHEHUA
aAMUHNCTPaTUBHBLIX MpoLeayp, TPe60BaHNA K NOPSAAKY UX BbIMO/HEHNUS,

B TOM 4mncne 0CO6eHHOCTM BbINOSIHEHUSA aAMUHUCTPATUBHbLIX NPoLeayp B

3NEeKTPOHHOWN (hopMe, a TaKKe 0COOEHHOCTU BbINONHEHNS aAMUHUCTPATUBHbIX
npoueayp B MHOTOPYHKLMOHANbHbIX LLeHTPax

Bnok-cxema  nocnefoBaTeNbHOCTM  aAMUHWUCTPATMBHbLIX  Npoueayp  npw
NpeaoCTaBNEHUN MYHULUMNANBLHOW YCNyrM npuBOAMTCA B MNPUNOXeHun Ne2 K
HacTOALEMY aAMUHUCTPATUBHOMY pPerfameHTy.

3.1. HactoAawuni pasgen cofepXuT cocTaB, NOCNef0BaTeNbHOCTb WM CPOKWU
BbIMO/IHEHNSA  aAMWHUCTPATUBHLIX  nNpoueayp ANs  cnefywwWmux  BapuaHTOB
npefoCTaBfeHNss MYHULNNATbHOWN YCNYTU:

BapuaHT 1 - Bblfaya CBeAeHWA, JOKYMEHTOB, MaTepuanoB, COAEpXaliuxcs B
rmcora,

BapuaHT 2 - Bblgaya gyb6numkarta pesysbraTa Bbl4ayn CBEAEHWI, LOKYMEHTOB,
mMaTepuanos, cogepxawmxca s F’MCOra;

BapuaHT 3 - ucnpaBfieHne [ONYLLIEHHbIX ONeyvyatok M ownboK B pesynbTarte
3blaun Bblfaveil cBefeHUIA, OKYMEHTOB, MaTtepuanos, cogepxawmxcs 8 F’MCOr 4.

3.1.1. BapumaHT npegocTaBfieHNUss MYHULMNANbHOW YCNyru onpegensercs B
3aBMCMMOCTW OT pe3ynbTaTa NpegocTaB/ieHUs yCnyrun, 3a npesoctaBieHMeM KOTOPOM
obpatuncs 3asaBuTeNb.

BapuaHTt 1



3.2. OcHOBaHMeM [And Hayana aAMUHUCTPATMBHON npouedypbl SBNAETCA
MOCTYneHne B YNOSIHOMOYEHHbI OpraH 3asB/ieHns 0 Bbljaye CBeAEeHWNI, JOKYMEHTOB,
martepuanos, cogepxawmxca B8 FOCOIA no dopme cornacHo MpunoxeHuto Ne 1 K
HacToalwemMy ALMUHUCTPATUBHOMY perfaMeHTy U AOKYMEHTOB, MpPefyCMOTPEHHbIX
NYHKTOM 2.6.1 - 2.6.2 HacCTOAWEro agMWHUCTPATUBHOIO pernamMeHTa, OAHUM U3
CnocoboB, YCTAHOB/IEHHbIX MYHKTOM 2.6  HaCTOAWEro aAMWUHUCTPATUBHOIO
pernameHTa.

3.3. B uenax ycTaHOBNEHWA NINYHOCTUM (PU3NYECKOe NNL0 npeacTaBnseT B
YNO/IHOMOYEHHbI OpraH AOKYMEHT, NMPefyCMOTPEHHbIA MYyHKTOM 2.6.1 HacToAllero
ALMUHUCTPATUBHOIO pernameHTa. MNMpeacTaBuTeNb PU3NYECKOT0 NnLa, 06paTUBLLNIACA
Mo [JOBEPEeHHOCTW, npeAcTaBnsieT B YMNOJHOMOYEHHbIA opraH  [JOKYMEHTHI,
npefycMOTpPeHHble MYHKTOM 2.11 HacToAwero AAMUHUCTPATUBHOIO pernameHTa.

B uenax ycTaHOBNEHWA JIMYHOCTM MNpPeACcTaBUTeNsd HPUANYECKOro uua,
MOSIHOMOYMSA  KOTOPOro  MNOATBEPXKAEHbl  AOBEPEHHOCTbI,  OMOPM/SIEHHOW B
COOTBETCTBUM C TpeboBaHUAMU 3aKOHOZATenbCTBa Poccuiickon dPepepauyuu, B
YNONIHOMOYEHHbI opraH NpeAcTaBfAOTCA AOKYMEHTbI, MPefyCMOTPEeHHbIE MYHKTOM
2.6.1 HacToALLero agMUHNCTPATUBHOTO pernamMeHTa.

B uenax ycTaHOBMEHWA JIMYHOCTWM MpPeACcTaBUTENsd HPUANYECKOro uua,
MMetoLLero npaBo LeicTBOBaTb OT MMEHW HOPUAMYECKOTo nuua 6e3 [LOBEPEHHOCTU, B
YNO/IHOMOYEHHbI opraH npeacTaBnsaeTcsd AOKYMEHT, MPefyCMOTPEHHbIA MYHKTOM
2.6.1 HacToALWLero agMMUHUCTPATMBHOIO perfaMeHTa.

3.4. OcHOBaHMSA ANA NPUHATUA pelleHns 06 0TKa3e B NpUeMe 3aiB/IeHUSA 0 Bblgaye
BBEAEHWNA, [OKYMEHTOB, Martepuanos, cogepxawmnxcs B TMCOIL n [OKYMEHTOB,
HeoOXOoAUMBIX AN NPefocTaBleHMA MYHUUMNaNIbHON YCNYrn, yKasaHbl B MyHKTe 2.7
HacTOALLero agMUHNCTPATUBHOIO pernameHTa.

3.5. 3asaBneHune o Bblfaye CBeleHU, JOKYMEHTOB, MaTepunasnos, COAepXallnxcs B
MMCOr4 n [OKYMEeHTbl, NMpeayCMOTPEHHble NyHKTaMn 2.6.1 - 2.6.2 HacTosAwero
ALOMVHUCTPATUBHOIO  perflaMeHTa,  Hanpas/fieHHble  O4HMM U3 CMOCO60B,
YCTAHOB/MIEHHbIX MYHKTOM 2.6 HacTofAlWero aAMWHUCTPaATUBHOIO pernameHTa,
npuHMUMaloTCA LO/KHOCTHbLIMU TN CTPYKTYpPHOTO nogpasfeneHuns
YyMNO/THOMOYEHHOro opraHa, OTBETCTBEHHOI 0 3a Ae/10Npon3BOACTBO.

3asBneHne O Bblfaye CBEAEHWA W3 CBeAEHUW, [LOKYMEHTOB, MaTepuasnos,
cogepxawmxca B T'MCOI4 v [JOKYMeHTbl, nyHKTamn 2.6.1 - 2.6.2 HacToAwero
ALMVWHUCTPATUBHOIO pernamMmeHTa, Hanpas/ieHHble CNOCOO0M, YKa3aHHbIM B MyHKTe 2.6
HacToALLero agMUHUCTPATUBHOIO perfiaMeHTa, PerucTpupyrtoTcs B aBTOMaTU4YeCKOM
pexxume.

3anBneHne 0 Bbljaye CBEAEHWMW, [OKYMEHTOB, MaTepuanoB, COAepXaliuxca B
MMCOr4 n [NOKYMEHTbl, NMpefyCMOTPEHHble NYyHKTaMu 2.6.1 - 2.6.2 HacToALero
ALMWUHUCTPATUBHOIO perfnamMeHTa, Hanpas/eHHble 4epe3 MHOroMYHKUNOHANbHbIN
LLeHTP, MOTYT 6bITb MNOMYYeHbl YNONTHOMOYEHHbLIM OPraHOM M3 MHOTO(YHKLNOHANLHOIO
LleHTpa B 3/EKTPOHHOM (opMe MO 3alMULEHHbIM KaHa/lam CBSA3M, 3aBepeHHble
YCUNEHHOW  KBaNM(MULUPOBAHHOW  3/IEKTPOHHOW  MOAMUCBID  WAN  YCUNEHHOM
HeKBaNMMUUMPOBAHHON 3/M1EKTPOHHOW MOANUCLIO 3adBUTEN B COOTBETCTBUU C
TpeboBaHuaMN PepepanbHOro 3akoHa oT 06.04.2011 Ne 63-®3 «O6 3N1EKTPOHHOM



noanucm».

3.6. Ana npuvema 3adaBNeHUA O Bbljaye CBEAEHWIA, JOKYMEHTOB, MaTepuasos,
cogepxawmxca B TMCOI4 B 3neKTPOHHOW (opme C WUCNonb3oBaHMeM EAMHOro
noptana, pPernoHanbHOro nmnopTana MOXET TMPUMEHATLCA CheuuanmM3npoBaHHoe
nporpammHoe  obecnedveHue, npegycmatpuBarollee  3arnofiHEHME  3afBUTENEM
PEKBU3UTOB, HEOOXOAWMBbIX [ANnA paboTbl C 3afBfleHWEM O Bblfaye CBELEHUNA,
[LOKYMEHTOB, MaTepunanos, cogepxawmnxca s F’MCOI4 v gna noArotToBKM OTBeTa.

[ns BO3MOXHOCTM Mojayn 3asB/ieHMs O Bblfaye CBELEHWIA, [OKYMEHTOB,
matepuanos, cogepxawmnxca B T'MCOIA uyepe3 EAuHbIA nopTan, pervoHanbHbIN
noptan 3asaBuUTeNb A0/MKEH ObITb 3apeructpuposaH B ECUA.

3.7. CpoK perucTpayun 3asaBneHnsa Bblgade CBefeHU, JOKYMEHTOB, MaTepuasnos,
cogepxawmxca B 'MCOIA, AOKYMeHTOB, nyHKTamn 2.6.1 - 2.6.2 HacTofALero
agMWHUCTPATUBHOIO  pernaMeHTa, YyKasaH B  MNyHKTe 2.12  HacTofLlero
aAMWHNCTPATUBHOTIO pernaMeHTa.

3.8. [JO/MKHOCTHOE NNLO OTBETCTBEHHOr0 CTPYKTYPHOro nojpasfeneHus, B
0643aHHOCTU KOTOPOro B COOTBETCTBMU C €ro LO/MKHOCTHbIM PernaMeHToOM BXOAUT
BbINO/IHEHNE  COOTBETCTBYHOLWMX  (YHKUMIA  (panee -  JO/DKHOCTHOE  MLO
OTBETCTBEHHOr0O CTPYKTYPHOrO noApasfenieHns), NoAroTaB/IMBaeT U HanpasiseT (B TOM
yucne ¢ ucnosb3osaHnem CM3B) 3anpoc o npefcTaBNeHUN B YNOJTHOMOYEHHbI OpraH
JOKYMEHTOB (MX KOMWUWA WU CBEAEHWUI, COAepXXawmxca B HUX), NpefyCMOTPEHHbIX
NyYHKTOM 2.12 HacToswero ALMUHUCTPATUBHOIO pernameHTa, B COOTBETCTBUU C
nepeyHeM WH(POPMALNOHHbBIX 3aMpoCcoB, YKas3aHHbIX B MNyHKTe 3.15 HacTtodALlero
AQMWUHNCTPATUBHOIO pernameHTa, €ecnvM 3adBuUTeNb He TMpeacTaBUn  YKasaHHble
NOKYMEHTbl CAMOCTOATENLHO.

3.9. 3anpoc o npeacTaBneHUM B YNOSHOMOYEHHbIN opraH LOKYMEHTOB (MX KOMWIA
NN CBELEHUI, COAEPXKALLMUXCA B HUX) COLEPXKUT:

- HaMMeHOBaHMe opraHa MW opraHusaunun, B afpec KOTOPbIX HanpasnfeTcA
MeXBeOMCTBEHHbIN 3anpoc;

- HauMMeHOBaHWe MYHWUUMNaNbHOW Yycnyrn, Ans npefocTaBNeHNss KOTOPOW
HeobX0ANMO MpefcTaB/eHNne JOKYMeHTa U (Mn) NHopMaunu;

- YKasaHMe Ha MNON0XeHWs HOPMAaTUBHOIO MNpaBOBOro akra, KOTOPbIMU
YCTAHOB/IEHO MpeACTaB/ieHNne AOKYMeHTa M (Man) uHpopmaumm, HeobXo4uMbIX ANA
NpefoCTaBfieHNss MYHWUUMMANbHON YCNYyrn, W yKasaHWe Ha PeKBU3NTbl [JaHHOro
HOPMaTMBHOIO NPaBOBOr0 aKTa;

- PEKBU3UTbI U HAMMEHOBAHUA AOKYMEHTOB, HEO6XOAUMBIX ANS NpefoCcTaBleHns
MYHULMMNANbHOW YCNyT L.

3.10. MexBeOMCTBEHHOE  WH(OPMaLNOHHOE  B3aMMOLENCTBME  MOXeT
OCYyLLEeCTB/AETCA HA 6YMaXHOM HOCUTENe:

1) npu HEBO3MOXXHOCTHU OCYyLLecTBNEHNSA MEeXXBe4OMCTBEHHOTI0
NH(OPMALMOHHOTO B3aMMOAENCTBUA B 3/IEKTPOHHOW (hOpMe B CBA3M C OTCYTCTBUEM
3anpallnBaemMblX CBEEHNI B 3NIEKTPOHHOMW (DOPME;

2) Npy HeO06XOAMMOCTU MPeACcTaBNEHNA OPUTMHAIOB JOKYMEHTOB Ha OYyMaXKHOM
HocuTefle NPWU Hanpas/feHUN MeXXBe4OMCTBEHHOI0 3anpoca.

Ecnn meXBefOMCTBEHHOE B3aMMOAENCTBME OCYLLECTBNSETCA Ha OyMaKHOM
HocuTene, [AOKYMeHTbl (MX KOMUW WKW  CBeAeHUs, CcofepXkalimecs B HUX),



NpeayCMOTPEHHbIE MOAMNYHKTAMU «a», «O», «I» - «3» MyHKTa 2.6.2 HacTosLllero
ALMWUHUCTPATUBHOIO perfiameHTa, B TeHEHUN OAHOr0 paboyero AHA CO AHSA MONYYeHUs
COOTBETCTBYHOLLEro MeXXBeLOMCTBEHHOTIO 3anpoca.

[ OKYMEHTbI (MX KONUU NN CBEAEHUSA, COAEPXKAaLLNECA B HUX), MPeayCMOTPEHHbIE
MYHKTOM 2.6.2 HactoAwero AAMWUHUCTPATUBHOIO pernamMeHTa, NpPefoCcTaBNAKTCA
npasoo6najarensiMn, B PaCMoOpPsXKEHUM KOTOPbIX HAxXOAATCA 3TU [OOKYMEHTbl, B
nopsfake, YCTaHOBJIEHHOM 4acTbtd 7 cTaTbW 57.3 [pafoCcTpoMTENbHOro Kopgekca
Poccuiickoin depepaymn.

3.10.1. CpOoK BbINOMHEHUA aAMUHUCTPATMBHON Npoueaypbl MO NOArOTOBKE U
Bbljaue (HanpaBneHW) CBefeHUN, cogepxawmxca B TMCOICA, B cnydae
NpefoCTaBNeHNs MyHUUUNaNbLHOW ycnyrm 6GecnnatHo - 10 [gHeid, B cnydae

NpefoCTaBNeHNs MYHULUNANLHOW YCyrn 3a nnaty - 14 gHen.

3.11. PesynbTatoMm aAMWUHUCTPATUBHOW Mpouedypbl ABAAETCA NONy4veHue
YNO/IHOMOYEHHbIM OpPraHoOM 3anpallvBaeMbIX LOKYMEHTOB (MX KOMUWA WU CBEAEHUN,
COePXKaLLMXCa B HUX).

3.12. 3anaBMTeNb NO ero BbI6OPY BNpase MOAYUYUTb Pe3ynbTaT MpPesocTaBieHUs
MYHULMNANbHOW YCYTY HE3aBUCUMO OT €ro MecTa XXUTeNbCTBa UM MecTa NpebbiBaHUA
NM60 MecTa HaXOXAEeHUA (415 HOPULANYECKUX NTAL) OAHUM U3 CefyroLWwmX crnoco6oB:

1) Ha 6YMa)KHOM HOCUTETE;

2) B (hopMe 3/MEKTPOHHOr0 [OKYMEHTa, MOAMMUCAHHOINO C WCMO/b30BaHMEM
YCUNEHHOW KBaNUMPULUMPOBAHHOW 3NEKTPOHHOW MNOAMUCU  [JO/HKHOCTHLIM  JINLLOM,
YNOMHOMOYEHHbIM  Ha  MPUHATME  COOTBETCTBYIOLLEro  peEWeHua  MPUKasoM
YMNO/IHOMOYEHHOT 0 OpraHa.
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3.13. Pe3ynbTatoM NpeaocTaBieHUs MyHULUNANbHOW YCNYTrn ABNsSeTca aybnumkar
NOKYMEHTA.

3.14. OcHoBaHMEM [ Hayana afMWHUCTPATUBHOW Mpoueaypbl ABNAETCA
MoCTynneHne B YMOSHOMOYEHHbIN opraH 3asBfeHns O Bblfade Ay6nvkara no gopme
cornacHo lMpunoxeHunto Ne 5 K HacToAWEeMY agMUHUCTPATUBHOMY PernameHTy OLHUM
M3 Crnocob0oB, YCTAHOBJIEHHbIX MNYHKTOM 2.6 HaCTOAWEro aiMWHUCTPaTUBHOIO
pernameHTa.

3.15. B uendAx ycCTaHOB/IEHUS NIMYHOCTW (PU3NYECKOEe NULO NpeLCcTaBfseT B
YMNO/IHOMOYEHHbIN opraH LOKYMeHT, MpesyCMOTPEHHbIA MYHKTOM 2.6.1 HacToALWero
aAMUHUCTPATUBHOIO pernameHTa. NpeactaBuTeNib U3NYECKOro NnLa, 06paTuBLLKACA
Mo [OBEPeHHOCTW, nNpeAcTaBNseT B  YMNOJHOMOYEHHbIA oOpraH  [JOKYMEHTHI,
npefycMOTpeHHble MYHKTOM 2.6.1 HacToALWEero afMMHUCTPaTUBHOIO pernamMmeHTa.

B uenax ycTaHOB/EHMA JIMYHOCTM NpeAcTaBUTENd HOPUANYECKOTOo unua,
MO/IHOMOYMSA  KOTOPOr0  MOATBEPXAEHbl  JOBEPEHHOCTbI,  O(OPMSIEHHOW B
COOTBETCTBUM C TpeboBaHUAMYU 3aKOHOAaTenbCTBa Poccuinckor Pegepayum, B
YNO/ITHOMOYEHHbIN OpraH NpPeACTaBNATCA LOKYMEHTbI, MPesyCMOTPeHHbIe MYHKTOM
2.6.1 HacToALWeEero afMMHNUCTPATUBHOIO pernameHTa.

B uenax ycTaHOBNEHWS JINYHOCTM MNPEACTAaBUTENA OPUAUYECKOro Nnua,
MMetoLLero npaBo LeicTBOBaTb OT MMEHW HPUAMYECKOro Nnuua 6e3 LOBEepeHHOCTU, B
YNO/IHOMOYEHHbIN OpraH npeAcTaBnseTCd [LOKYMEHT, NPeayCMOTPEHHbIA MYHKTOM
2.6.1 HacToAWwero AGQMUHUCTPATUBHOIO pernameHTa.



3.16. OCHOBaHMA AN NPUHATUA pelleHnss 06 OTKase B MPUEME 3asiBNIeHUA O
Bbligaue ay6nvkata M [AOKYMEHTOB, HeoOXOoAUMbIX AN MpefoCTaB/ieHUA
MYHULUUNANbHOW YCNyru, OTCYTCTBYHOT.

3.17. 3adABneHne 0 Bblgaye pybnMkata M AOKYMEHTbI, MpPeayCMOTPEHHbIE
MYHKTOM 2.6.1 HacToAwero AAMUHUCTPATUBHOIO persamMeHTa, HanpaB/ieHHble OAHUM
M3 CnocoboB, YCTAHOBNEHHbIX B MYHKTe 2.6 HacToAWero agMUHUCTPATUBHOIO
pernameHTta, NMPUHUMAKOTCHA [AO/MHKHOCTHLIMU NNLAMU CTPYKTYPHOro nopapasgeneHuns
YNONHOMOYEeHHOro opraHa, OTBETCTBEHHOTIO 3a Ae/10NpPon3BOACTBO.

3asBneHue o Bbigaye Ay6MKaTa U JOKYMEHTbI, NPeAyCMOTPEHHbIE MYHKTOM 2.11
HaCTOALLEro aAMUHUCTPATUBHOIO perfameHTa, HanpaB/leHHbIe yepes
MHOTFO()YHKUWNOHA/IbHbIWA LEHTP, MOTYT ObITb NOMYYeHbl YNOJTHOMOYEHHbLIM OPraHom u3
MHOTOYHKUMNOHa/IbHOIO LEeHTPa B 3/1EKTPOHHON hopme MO 3aluULeHHbIM KaHanam
CBSA3U, 3aBEpPEeHHble YCWU/IEHHON KBanM(pUUUPOBAHHOW 3NEKTPOHHOW MNOAMWUCHID WK
YCUNEHHOW  HEKBa/IM(MUMPOBAHHON  3NMEKTPOHHOM  MNOAMNUCbIO  3asBUTENs B
COOTBETCTBUKN C TpeboBaHuaMK PeaepanbHoOro 3akoHa oT 06.04.2011 Ne 63-P3 «O6
3NeKTPOHHOW nognucu.

3.18. Ana npuema 3asBneHMs O Bblfade Ayb6nmKaTa B 3/IEKTPOHHOW (hopme ¢
ncnonb3oBaHMem EAMHOro noprana, perMoHanbHOro noprana MOXET MNPUMEHSATbCA
crneunann3npoBaHHOe NporpamMHoe obecrnedeHue, npegycMaTpuBatolLee 3anoiHeHNe
3aABUTENIEM PEeKBM3UTOB, HEOOXOAWMbIX AN paboTbl C 3adBfieHWEM O Bbljaye
ay6nukarta v Ana noAroToBKM OTBETA.

ONns BO3MOXHOCTW Nojayn 3asABneHUs O BblAade aybnumkara 4vepe3 EAuHbIN
nopTas, pernoHanbHbI NopTan 3asaBuTeNb AO/MKEH ObITb 3apernctpuposaH B ECUA.

3.19. Cpok peructpauun 3asaBfeHns o0 Bbligaye Ay6mMKaTa yKasaH B NyHKTe 2.12
HaCTOALLero afMUHUCTPATUBHOIO periameHTa.

3.20. Pe3ynbTaToM afMWHUCTPATUBHOM npoueaypbl SABASETCA perucrpauus
3asaBNeHNA O Bblgaye fyb6nunkara.

3.21. OcHoBaHMEM [N Hayana agMWUHUCTPATUBHOWN npoueaypbl SBNSETCS
perncrTpayus 3asasfieHMa 0 Bblgaye Ay6vKara rpafoCTPOUTENIbHOIO MaHa 3eMeflbHOro
yyacTKa.

3.22. Kputepuem MPUHATUS pPeELIEHMS O NpeaocTaBNeHUN MYHULMUNaNbHON
YCNYTX SABMSAETCA COOTBETCTBME 3aABUTENA KPYry /Nul, YKasaHHbIX B MyHKTe 2.2
HacToALero AQMUHNUCTPATUBHOIO perfameHTa.

3.23. Mo pe3ynbTataM NPOBEPKW 3asiBNIEHMSA O Bblfaye Ayb6numkarta JONKHOCTHOE
NMLUO OTBETCTBEHHOrO CTPYKTYPHOro noApasfeneHus MoAroTtaBfMBaeT MPOEKT
COOTBETCTBYIOLLErO peLleHuns.

3.24. Pe3ynbTaTtoM agMWHUCTPATMBHON npoueaypbl MO MPUHATUIO PELUEHUS O
npegocTtaBneHnn (06 oTKase B MpeAocTaBlEHUN) MYHUUMNANbLHOW YyCNyrn ABNSETCS
COOTBETCTBEHHO noAnucaHue ayb6nukata unm nognucaHue peweHns o6 OTKase B
Bblfaye gy6nmnkara.

3.25. Kputepmem p[nd oTKasa B MNpeaocTaBleHUN MYHMLUMUNANbLHOW YCayru
ABNAETCA HECOOTBETCTBME 3a9BUTENSA KPYTY NINL, YKa3aHHbIX B MYHKTe 2.2 HaCTOALWEro
AAMWUHNCTPATMBHOIO pernameHTa.

3.26. CpoK npuHATMA pelleHns o npepoctaBneHun (06 0OTKase B
npefocTaBfieHNN) MYHULMNANLHON YCNYTX He MOXET MpeBbilaTh MNATb Pabounx AHeN



CO [HA perncrpauun 3adaBneHns o Bblgaye fyb6amkara.

3.27. Tpu nopaye 3asBneHMA O Bblgaye fy6nvkata B X04e /SIMYHOIO Mpuema,
MocpesCcTBOM MOYTOBOrO OTMNPaBNeHUA pelleHne 06 OTKase B Bblgaye Aybnvkarta
BblJaeTcq 3adABUTENIl0 Ha PYKU WIN HanpaengeTca MNOCPeACTBOM  MOYTOBOrO
OTnpaBneHuns.

3.27.1. Mpn nopaye 3adBNeHUs O Bblgavye Ayb6nuKaTa nocpeacTtsoM EamHoro
nopTana, pernmoHanbHOro noprtasa HanpaBfieHWe 3afBUTENO pelleHns 06 0TKase B
NpefoCcTaBNeHNM MYHUUUNAIbHOW YCAYrn OCYLWecTB/AeTCA B JIMYHbIA KabuHeT
3agBuTend Ha EQMHOM nopTane, pernoHasbHOM noptane (CTatyc 3afaBNeHUS
06HOBNAETCA A0 CTaTyca «YCcnyra okasaHa»).

3.28. Mpw nogaye  3afaBNeHUS 0 Bbigaye  aybnukata  yepes
MHOTO(YHKLMOHa/bHbIN LLEeHTP pelleHne 06 0TKase B Bblgaye Ayb1nkaTa HanpasnseTcs
B MHOTO(YHKLMOHA/IbHbIN LEHT.

3.29. Cpok Bblgaun (HanpaBfieHUs) 3asBUTENO pelleHns 06 OTKase B
NpefocTaBNeHUM MYHUUUNANBHON YCNYrU WUCUYUCNSETCA CO AHA NPUHATUA Takoro
peLeHns 1 cocTaBnseT ognMH pabounii feHb.

3.30. OcHOoBaHVeM pAns Havana BbINOMHEHMA aAMUHUCTPATUBHOM Npoueaypbl
ABNAETCA NognucaHne ynosHOMOYEHHbIM AO/HKHOCTHLIM NMLOM Ay6nmkaTa.

3.31. 3agBuTenb no ero BbibOpy BMpase Mnoayuntb Ay6AMKaT OLHUM U3
creflyroLmx cnocobos:

1) Ha BYMaXXHOM HOCUTeNe;

2) B (POpMe 3/M1eKTPOHHOro [AOKYMEeHTa, MOAMMWCAHHOrN0 C WCMOJb30BaHWEM
YCUNEHHOW KBaNUMPUUMPOBAHHON 3MEKTPOHHOW MOAMUCU  [AO/HKHOCTHLIM  JILLOM,
YMO/IHOMOYEHHbIM  Ha  MPUHATME  COOTBETCTBYIOLWLEr0  pelleHuMsa  npukasom
YNO/THOMOYEHHOr0 OpraHa.

3.32. lMpn nopaye 3asBfieHUA O Bblgaye pybnmkata nocpefcTsoMm EpmHoOro
nopTtana, pervoHasbHOro  nopTana  HanpaefieHMe  3adABUTeN0  Ayb6/ukarta
OCYLLECTBNAETCA B INYHbIA KabWHET 3asaBuTeNns Ha EfMHOM nopTane, pernoHasbHOM
noptane (cTaryc 3asBneHUs 06HOBNAETCA [0 cTaTyca «Ycanyra okasaHa»).

3.33. CpoK npefocTaB/ieHUs 3afABUTENIO pe3ynbTaTa MYHUUUNANbHOW YCayrun
NCUYNCNAETCA CO AHA NPUHATUA pelleHns o npefocTaBfeHUn fybnamkara u coctaBnseT
OfINH pabounit eHb.
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3.34. OcHOBaHMeM A5 Hayana ajMWUHUCTPATUBHOW npoueaypbl ABNAETCA
NMOCTynneHWe B YMNOJSIHOMOYEHHbIA OpraH 3asaBfieHnss 06 ucrnpasBneHUN [ONYLLEHHBIX
oneyatoKk M OWMG0K no opme cornacHo [MpunoxeHnto Ne 3 K HacToswemy
aAMUHUCTPATUBHOMY perfiameHTy U LOKYMEHTOB, MPefyCMOTPEHHbIX MYyHKTOM 2.6.1
HacToAWEero aAMMWHUCTPATUBHOIO perfameHTa, O4HMM M3 CNOCO60B, YCTAHOB/EHHbIX
MYHKTOM 2.6 HACTOALLEro afMUHUCTPATMBHOIO pPernamMeHTa.

3.35. B uendAx ycCTaHOB/IEHWA /IMYHOCTU (PU3NYECKOe NMLO NpeacTaBfiseT B
YNO/ITHOMOYEHHbIN OpraH AOKYMEHT, MpefyCMOTPEHHbIA MYyHKTOM 2.6.1 HacToAwero
aAMUHUCTPATUBHOIO pernameHTa. MNpeactaBuTenb PU3NYECKOro nnua, obpaTnsLumniics
Mo [OBEPEeHHOCTW, TMNpeAcTaBNseT B  YMNOJIHOMOYEHHbIA OpraH  [AOKYMEHTHI,
npeayCcMOTPeHHbIE MYHKTOM 2.6.1 HacToAWero agMUHNUCTPATUBHOIO periamMeHTa.

B uensax ycTaHOBIeHMA JMYHOCTU MNpPeAcTaBUTeNs HOPULANYECKOro nunua,



MOTHOMOYMS  KOTOPOro  MOATBEPXAEHbl  [AOBEPEHHOCTbK,  O(OPMJEHHOW B
COOTBETCTBMM C TpeboBaHMAMM 3aKoHofaTenbcTBa Poccuitckoin Pegepaunn, B
YNOMTHOMOYEHHbIN opraH NpPefoCTaBAATCA 4OKYMEHTbI, MPeayCMOTPEHHbIE MYHKTOM
2.6.1 HacToALWeEero agMMHUCTPaATUBHOIO pernamMeHTa.

B uenax ycTaHOBMEHWA JIMYHOCTW MNpPeAcTaBUTeNd PUANYECKOro uua,
MMeKLero npaBo AecTBOBaTb OT MMEHW HOPUANYECKOro nuua 6e3 JOBEPEHHOCTH, B
YNO/IHOMOYEHHbIN OpraH npeAcTaBnsgeTcs JOKYMEHT, NPesyCMOTPEHHbIN NYHKTOM 2.61
HacTOALEero agMMHUCTPATUBHOIO PernaMeHTa.

3.35.1. 3asBUTENb NO €ro BbIGOPY BNpase NoNy4YnUTh Pe3ynbTaTt Bblgayumn CBEAEHWN,
LOKYMEHTOB, MaTepuanos, cogepxawmxca B FTMCOI [ ¢ ncnpasneHHbIMKU orevyaTKamm
N owmnbKaMm O4HUM U3 CrefyoLWmnX cnocobos:

1) Ha 6YMaXHOM HOCUTENE;

2) B (DOpMe 3NeKTPOHHOro [AOKYMEHTa, MOAMWCAHHOrNO C WUCMO/b30BaHMEM
YCUNEHHOW KBaNUMPULUMPOBAHHOW 3NEKTPOHHOW MNOAMUCU  [JO/HKHOCTHLIM  JINLOM,
YNO/MHOMOYEHHbIM Ha NPUHATUE COOTBETCTBYIOLLLErO peLleHNs.

3.36. OcHOBaHMA ANs MPUHATMA pelleHnss 06 OTKase B Mpueme 3asBfieHUs 06
ncnpasneHUn JONYLLEHHbIX OMeYyaToK U OWKNO0K, U LOKYMEHTOB, HEOOXOAUMbBIX AN
NpefoCTaBNeHNA MYHULNNANBLHOW YCYTn, OTCYTCTBYIOT.

3.37. Ans npuema 3aaBneHns 06 ncrnpasneHnmn LOMNYLLEHHbIX ONeYaToK U OWNO0K
B 39/1EKTPOHHOW (popMe € Mcnonb3oBaHnem EANMHOro nopTana, perMoHasbHOro noprana
MOXeT NPUMEHATHLCA creymann3npoBaHHoe nporpammMHoe obecneyeHue,
npefycMmaTpusatoLee 3anosiHeHe 3a9BUTENEM PEKBM3UTOB, HEOOX0AMMbIX A4/18 PaboThl
C 3asB/IeHMEM 06 MCnpaBieHNUN AONYLWEHHbIX OMeYaToK 1 OWnBOoK 1 A8 NOATOTOBKU
OTBeTa.

[na BO3MOXHOCTY nojayun 3asB/ieHnss 06 MCNpaB/iieHNUM AONYLEHHbIX OneYyaToK
M ownboK 4Yepes EAUHBLIA nopTan, pernmoHanbHbliA nopTan 3asBUTeNb LO/KEH ObITb
3apernctpuposaH B ECUA.

3.38. KputepmsiMn nNpuHATUS peleHns 0 NnpefocTaBfieHUM MYHULMNanbHON
YCNyrun ABNSATCA:

1) COOTBETCTBME 3asABUTENA KPYTY NNL, YKa3aHHbIX B MYHKTe 2.2 HACTOALLEro
aAMUHUCTPATMBHOIO pernamMeHTa;

2) HanmMume onevyaTtok M OWKUOGOK B BbIAAHHLIX CBeAEHMAX, [OKYMeHTax,
marepuanax, cogepxatmxca s FrMCorm.

3.38.1. Kputepusmu p[na npuHATUSA pelleHMs 06 OTKase B MNpefoCcTaBleHUU
MYHULMNANBbHON YCNYTn ABNAIOTCA:

1) HECOOTBETCTBME 3aABUTENA KPYTY NUL, YKa3aHHbIX B MYHKTe 2.2 HaCTOALLEro
aAMUHNCTPATMUBHOIO pernamMeHTa;

2) OTCYTCTBME OMeyaToK M OWMOOK B rpafoCTPOUTE/IbHOM MJiaHe 3eMeflbHOro
yyacTka.

3.39. PesynbTatom aAMMHUCTPATMBHON npoueaypbl  ABNAAeTCH  Bblhada
CBefleHWI, AOKYMEHTOB, MaTepuanos, cogepxawmxca 8 FTMCOI [ ¢ ncnpaBneHHbIMK
oneyaTkamy 1 owmMbKaMmn unn peleHre 06 0TKase BO BHECEHUMN UCTNPABNEHWMN.

3.40. CpokK npuHATMA peweHns o npegoctaBneHun (06 OTKase B
npefocTaBeHNM) MyHULMMNANbHON YCYTn He MOXET NpeBbiwaTh NATb pabounx LHew
CO [HA perucTpaumu 3assfieHUs 06 ncnpasieHUN AONYLLEHHbIX ONEYaToK U OWNOOK, 1



[OKYMEHTOB, HEOOGXOAMMbIX 415 NPeA0CTaBNeHNs MYHULMNAbHOW YCYTn.»;

1.4. [ONONHUTL AAMUHUCTPATUBHbLIA pernaMmeHT npunoxkeHmem Ne 5 corniacHo
npunoxxeduno Ne 1;

1.5. fonofHUTL ALMUHUCTPATUBHBIA pernameHT npunoxeHnem Ne 6 cornacHo
npunoXxeHnto Ne 2.

2. Ony6bnmkoBaTb HacToOsLLee MNOCTAHOB/IEHUS B MNEPUOSMYECKOM MEeYaTHOM
n3faHmm «BecTHWK OpraHoB MeCTHOro camoynpasneHus Cy3yHCKOro panioHa» U
pasMecTUTb Ha oduunanbHoOM caTe aamuHuUcTpaumm Cy3yHCKOro panoHa B
NHOPMaLMOHHO-TENIEKOMMYHUKALLMOHHOW CeTU «HTEepHET».

3. KOHTponb 3a uCNoNHeHWeM HacTodAwero [locTaHOBMNEHUA BO3/IOXKUTL Ha
MepBOro 3amecTuTens rnaebl agMuHUcTpaumm CysyHckoro paoHa Kuns E.A.

"naBa Cy3yHCKOro paioHa B.B. lNoplwkoB.



MPUNOXEHWE Ne 1
K MOCTaHOB/IEHNIO aAMUHUCTPALMK
Cy3yHCKOro paiioHa

oTcY 06:

«MPUNNOXEHWME Ne 5

K aAMUHUCTPATUBHOMY PernaMeHTy
npeaocTaBNeHUA MYHULMNANbHOR YCNyrn
«[MpepgocTtaBneHne cBeaeHUN,
cogepxalnxcsa B UHHOPMaLNOHHOW CUCTEME
obecrneyeHnss rpagoCcTPOUTENbHON
[eATENbHOCTU»

SAABNEHWE
0 Bblgaye Ay6numKaTa CBeAeHMWin, JOKYMEHTOB 1 MaTepmnasnos,
coflepXKaLlimxcs B rocyapCTBeHHOM MHPOPMaLMOHHON CUcTeMe
obecreveHns rpagoCcTPOUTENbHOM AeSATE/TbHOCTU

B opraH, npeaocTaBnsioLLnii
MYHULMNANbHYIO YCNYry

oT
(P.1N.0. husnyeckoro nnua;

HaVMeHOBaHMe PUINYECKOT0 NnLa)

(agpec; Ten./pakc, aNeKTPOHHas NoyTa)
Mpowy Bac BblgaTb Ay6nAMKaT  CBEAEHWMW, OOKYMEHTOB W MaTepuanos,
cofepXalmxca B rocygapCTBEHHOW WH(POPMALUMOHHON cucTeme 0b6ecneyeHms

rpagocTpoOUTENbHOW

(ykasaTb hOpMy AOKYMEHTA, €r0 HavMeHOBaHWEe, PEKBU3NTbLI U NMPUHSABLLWIA OpraH)

(ykaszaTb onevatky (owunobKy))



Pe3yfnbTar pacCMOTPEHNSA 3adB/IEHNSA MPOLLY NPefoCTaBUTb B (DOPME (B HY>KHOM
OKHe nocTtasuTb "V"):

3/IEKTPOHHOTO [OKYMEHTa, NOANNCaHHOI0 YNONHOMOYEHHbIM
AOMKHOCTHbLIM nNLOM C MCMONb30BaHNEM YCUNEHHO
KBaMULMPOBAHHON 3N1EKTPOHHOW NOANUCK, HaMpaB/eHHOro C MOMEHTa
peanusalum TeXHUYECKOW BO3MOXHOCTU B SINYHbLIA KabuHeT Ha EguMHOM
noprane

AOKYMeHTa Ha OyMaXHOM HOCUTene, HamnpaBNeHHOrO0  OpraHom,
NnpeaocTaBnAoLLUM MYHULMNANbHYO ycnyry, B ML

20
(nata) (no4nuch ¢ pacLunMPOBKON)».



MPUNOXEHWE Ne 2
K MOCTAHOB/IEHNIO aAMUHUCTPALUK
Cy3yHCKOro paiioHa
0 T Il

«MPUNNOXEHWME Ne 6

K aAMUHNCTPATUBHOMY pernameHTy
NnpeaocTaBNeHNS MYHULMUNANbHON YCNYyrn
«MpepocTaBneHne CBeAEHWN,
cogepxalwnxcs B UHPOPMaLLMOHHOW CUCTEME
obecneyeHns rpafgoCcTPOUTENbHOM
AeATeNbHOCTU»

SAAB/IEHWE

006 vcrnpas/ieHNN AONYLWEHHbIX 0MeYyaTok M On6oK
B pe3y/ibTaTax npegocTaB/ieHNss MyHULMNanbHOM ycnyrn «IpefoctaBrieHne
CBefIeHUN, cofepXKalmnxca B MHPOPMaLMOHHOM cucTeMe obecreyveHus
rPagoCTPOUTENIbHON [eATeNIbHOCTUY

B opraH, npeaocTaBAsoLL it
MYHULMNANbHYIO YCNyTy

oT
(P.N.0. mn3nyeckoro nnua;

HaMMeHOBaHWe PUANYECKOro Nnua)

(agpec; Ten./hakc, aNeKTPOHHAA NoYTa)
Mpowy Bac  wucnpaBuTb  AONYLEHHYH  orne4yaTKy (OWKW6GKY)

(yka3aTb hOpMYy AOKYMEHTA, ero HavMeHOBaHWE, PEKBU3NTbLI U NMPUHSABLLWIA OpraH)

(ykasaTb onevatky (OLIN6KY))



Pe3yfbTat pacCMOTPEHUA 3aAB/IEHNSA NPOLLY NPefoCTaBUTb B (DOPME (B HY>KHOM
OKHe nocTasuTtb "V"):
3N1eKTPOHHOr0 LOKYMEHTA, MOAMNCAHHOIO YNO/IHOMOYEHHbIM
L,O0/MKHOCTHbIM NNLOM C MCNONb30BaHNEM YCWUNIEHHOWA
KBaNMMULUMPOBAHHOW 3/1eKTPOHHOWN MOANWUCK, HAanpaBNeHHOro C MOMEHTA

peasin3alum TeXHNYECKO BO3MOXHOCTU B NINYHbIA KabWHET Ha EAuHOM
noprane

NOKYyMEHTa Ha OyMaXXHOM HOCUTeNe, HanpaB/IEHHOrO  OpraHoM,
NpefoCTaBAAOLLMM MYHULMNANbHYO ycnyry, B ML,

20
(nata) (mognuck ¢ pacngpoBKOin)».



